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SCHOOL BOARD POWERS AND DUTIES 
 
The Board of Education is a representative body elected by the registered voters of the Orearville R-
IV School District of Saline County.  It is the purpose and the role of the Board of Education to 
exercise general supervision over the schools of the district, and to ensure that the schools are 
maintained as provided by the state statutes, the rules and procedures of the Missouri State Board of 
Education and/or the Missouri Department of Elementary and Secondary Education, and the 
policies, rules and procedures of the school district.  In addition, the Board is accountable to the 
electorate, and shall be responsive to the educational needs and the imposed financial constraints of 
the district.  In conducting its various functions as the legislative and policy-making authority for the 
district, the Board recognizes the following general responsibilities as paramount: 
 
 Legislative and Policy Making -- The Board is responsible for the development of policies, 

rules and procedures to serve as guidelines for the general management and administrative 
actions of the district.  The establishment of the goals and objectives of the school district 
and the methods of financial support needed to reach those goals and objectives are a part of 
the policy-making function of the Board of Education. 

 
 Executive -- The Board shall employ a superintendent to serve as the chief executive officer 

of the district.  The Board shall delegate, in writing to the superintendent, the executive and 
administrative duties and responsibilities necessary for carrying out its policies, and shall 
hold the superintendent accountable. 

 
 Appraisal -- The Board is responsible for evaluating the effectiveness of its policies and their 

implementation.  The Board shall hold the superintendent responsible for furnishing 
complete information necessary for the Board's evaluation of the district's programs. 

 
 Provision of Financial Resources -- The Board is responsible for the adoption of the annual 

budget, which will provide financial basis for personnel, facilities, materials and equipment 
to enable the district to carry out its educational program. 

 
 Staffing and Appraisal -- The Board is responsible for employing the professional and 

support staff necessary for carrying out the district's instructional program.  The Board is 
also responsible for establishing salary schedules, terms of employment, and other personnel 
policies districtwide, and for the regular evaluation of its staff. 

 
 Public Relations -- The Board is responsible for providing adequate and direct means for 

keeping the district patrons informed about the schools, and for keeping itself and the school 
staff informed about the needs and wishes of the public. 

 
 Educational Planning and Evaluation -- The Board is responsible for establishing 

educational goals which will guide both the Board and the staff in working together toward 
the continued improvement of the educational programs in the district.  It is responsible for 
providing for an ongoing evaluation of the school program as measured through the goals 
and objectives set forth by the Orearville R-IV School District Board of Education and by 
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the Missouri State Board of Education. 
 
 Judicial -- The Board is responsible for acting as a court of appeals for the professional and 

support staff members, students, and the district patrons when issues involve Board policies 
and their fair implementation. 

 
The Board of Education shall control all aspects of the operations of the district within the limits of 
the law.  However, the Board will make its members, the district professional and support staff, and 
the district patrons aware that the Board has authority to take official action only when it is acting as 
a whole.  The Board shall be the final authority.  No section of the policies, rules and procedures 
may be construed to limit the statutory powers of the Board to exercise its own prudent judgment. 
 

* * * * * * * 
 
Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

 
Adopted: 
 
Revised: 
 
Cross Refs: AA, School District Legal Status 
 
Legal Refs: § 171.011, RSMo.  
 
Orearville R-IV School District, Slater, Missouri 
 
 
© 2000, Missouri School Boards' Association, Registered in U.S. Copyright Office 
For Office Use Only:  BBA-C.1A



 FILE:  BBB 
 Critical 
 
 

 
8 2015, Missouri School Boards' Association, Registered in U.S. Copyright Office  
For Office Use Only:  BBB-C.1O (9/15) Page 3 

 
 SCHOOL BOARD ELECTIONS 
 (Ballot Placement by Order of FilingCSeven-Director Districts) 
 
The qualified voters of the Orearville R-IV School District shall annually elect two directors for 
terms of three years each on the municipal election day in April.  An additional director shall be 
elected triennially.  Unexpired vacant terms will be filled in accordance with law and district policy. 
 
Candidate Filing 
 
Before the sixteenth Tuesday preceding the election, the Board shall publish in at least one 
newspaper of general circulation in the district the opening filing date, the offices to be filled, the 
place for filing and the closing date for filing. 
 
Qualified applicants for the Board may file a declaration of candidacy during business hours in the 
superintendent's office commencing at 8:00 a.m. on the sixteenth Tuesday prior to the election and 
ending at 5:00 p.m. on the eleventh Tuesday prior to the election.  The candidate shall declare his or 
her intent to become a candidate in person and in writing to the secretary of the Board of Education 
or designee, unless otherwise specified in this policy.  The district will clearly designate a location 
where candidates will form a line to file the necessary paperwork in an organized manner and 
determine the order of such filings for ballot placement.  The names of qualified candidates shall be 
placed on the ballot in order of filing. 
 
The notice of election and certification of candidates must be submitted to the election authority by 
the tenth Tuesday prior to the election in the manner provided by law.  After the tenth Tuesday prior 
to the election, the candidate list may only be modified pursuant to court order, in accordance with 
law. 
 
Prior to the district's certification of candidates to the election authority, a candidate may withdraw 
from the election by presenting to the district a notarized written statement of his or her intention to 
withdraw.  After the deadline for certification of candidates to the election authority, a candidate 
may only withdraw pursuant to court order, in accordance with law. 
 
The district will provide each candidate a copy of the Notice of Candidate's Obligation to File a 
Financial Interest Statement and a plain language summary of the applicable laws provided by the 
Missouri Ethics Commission as required by law.  Candidates must comply with laws concerning 
eligibility, campaign financing and campaign disclosures. 
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Filing by Certified Mail 
 
In accordance with law, candidates may file by certified mail if they are unable to file the declaration 
of candidacy and other necessary paperwork in person due to a physical disability or because they 
are members of the U.S. Armed Forces on active duty.  Upon request, the district will provide 
potential candidates the necessary paperwork prior to the opening date of candidate filing and during 
the filing period. 
 
The candidate must personally sign the declaration of candidacy and other documents necessary for 
filing that require a signature, and the signatures must be notarized.  In addition, the declaration of 
candidacy of a person with a physical disability who is filing by certified mail must be accompanied 
by a notarized statement from a licensed physician verifying the disability.  A candidate on active 
duty military service who is filing by certified mail must include a notarized statement from the 
candidate's commanding officer verifying the candidate's active duty status. 
 
A candidate's completed declaration of candidacy and other necessary documents must be received 
by the district during the official candidate filing period in order for the candidate to appear on the 
ballot.  If these documents are received by the district before 8:00 a.m. on the first day of filing or 
after 5:00 p.m. on the last day of filing, the district will not accept them and will return them to the 
candidate. 
 
While the declaration of candidacy and other necessary documents must be sent to the district by 
certified mail in accordance with law, the candidate may designate a personal representative to stand 
in line on behalf of the candidate for ballot placement purposes by submitting a completed and 
notarized form provided by the district.  As long as the candidate's declaration of candidacy and 
other necessary documents are received by the district after the beginning of filing and before the 
close of filing on the last day of filing, the candidate's ballot placement as determined by the 
personal representative's participation will stand. 
 
If the candidate does not designate a personal representative for ballot placement purposes, the 
district will list the candidate on the ballot in the order the declaration of candidacy and other 
necessary documents are physically received by the district.  If two or more candidates file by 
certified mail on the same day and the filings are received at the same time, the district will list the 
candidate with the earlier postmark date first.  If two or more postmark dates are identical, the 
candidates will be listed in the order the mail is processed. 
 
If the required paperwork is received after candidate filing has closed for the day or on a day the 
district's offices are closed, the candidate will be considered to have filed first on the next day filings 
are received. 
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Write-In Candidates 
 
If candidates have filed for a position, a person interested in becoming a write-in candidate must file 
a declaration of intent to be a write-in candidate with the proper election authority prior to 5:00 p.m. 
on the second Friday immediately preceding the election day in order for the votes to be counted.  If 
no candidates have filed for the position, filing a declaration of intent to be a write-in candidate is 
not necessary but is recommended. 
 
No Election Held 
 
No election will be held if, after the last date of candidate filing, the number of candidates who have 
filed is equal to the number of positions to be filled by the election.  However, if the number of 
candidates filing exceeds the number of positions, the election will be held even if a sufficient 
number of candidates withdraw so that the number of candidates remaining after the filing deadline 
is equal to the number of positions to be filled. 
 
 * * * * * * * 
 
 
Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

 
Adopted:  
 
Revised:  
 
Cross Refs: AA, School District Legal Status 
 
Legal Refs: '' 105.470, .483 - .487, .973, 115.121 - .127, .355, .453, 162.261, .291, .341, .371, 

.381, .459, 493.050, RSMo. 
Ch. 130, RSMo. 
Jackson Election Committee v. Paluka, 13 S.W.3d 684 (Mo.App.W.D. 2000) 
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 SCHOOL BOARD ELECTIONS 
 (Ballot Placement by Random DrawingCSeven-Director Districts) 
 
The qualified voters of the Orearville R-IV School District shall annually elect two directors for 
terms of three years each on the municipal election day in April.  An additional director shall be 
elected triennially.  Unexpired vacant terms will be filled in accordance with law and district policy. 
 
Candidate Filing 
 
Before the sixteenth Tuesday preceding the election, the Board shall publish in at least one 
newspaper of general circulation in the district the opening filing date, the offices to be filled, the 
place for filing, the closing date for filing and a statement that candidates filing on the first day of 
filing will be listed on the ballot in random order. 
 
Qualified applicants for the Board may file a declaration of candidacy during business hours in the 
superintendent's office commencing at 8:00 a.m. on the sixteenth Tuesday prior to the election and 
ending at 5:00 p.m. on the eleventh Tuesday prior to the election.  The candidate shall declare his or 
her intent to become a candidate in person and in writing to the secretary of the Board of Education 
or designee, unless otherwise specified in this policy.  The district will clearly designate a location 
where candidates will form a line to file the necessary paperwork in an organized manner and 
determine the order of such filings for ballot placement. 
 
The names of qualified candidates shall be placed on the ballot in order of filing, except that for 
candidates who file a declaration of candidacy prior to 5:00 p.m. on the first day of filing, the district 
shall determine by random drawing the order in which such candidates' names shall appear on the 
ballot.  Each candidate filing on the first day shall draw a number at random at the time of filing.  
The district shall record the number drawn with the candidate's declaration of candidacy.  The names 
of candidates filing on the first day of filing shall be listed in ascending order of the numbers so 
drawn and ahead of the names of candidates filing on a later date. 
 
The notice of election and certification of candidates must be submitted to the election authority by 
the tenth Tuesday prior to the election in the manner provided by law.  After the tenth Tuesday prior 
to the election, the candidate list may only be modified pursuant to court order, in accordance with 
law. 
 
Prior to the district's certification of candidates to the election authority, a candidate may withdraw 
from the election by presenting to the district a notarized written statement of his or her intention to 
withdraw.  After the deadline for certification of candidates to the election authority, a candidate 
may only withdraw pursuant to court order, in accordance with law. 
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The district will provide each candidate a copy of the Notice of Candidate's Obligation to File a 
Financial Interest Statement and a plain language summary of the applicable laws provided by the 
Missouri Ethics Commission as required by law.  Candidates must comply with laws concerning 
eligibility, campaign financing and campaign disclosures. 
 
Filing by Certified Mail  
 
In accordance with law, candidates may file by certified mail if they are unable to file the declaration 
of candidacy and other necessary paperwork in person due to a physical disability or because they 
are members of the U.S. Armed Forces on active duty.  Upon request, the district will provide 
potential candidates the necessary paperwork prior to the opening date of candidate filing and during 
the filing period. 
 
The candidate must personally sign the declaration of candidacy and other documents necessary for 
filing that require a signature, and the signatures must be notarized.  In addition, the declaration of 
candidacy of a person with a physical disability who is filing by certified mail must be accompanied 
by a notarized statement from a licensed physician verifying the disability.  A candidate on active 
duty military service who is filing by certified mail must include a notarized statement from the 
candidate's commanding officer verifying the candidate's active duty status. 
 
A candidate's completed declaration of candidacy and other necessary documents must be received 
by the district during the official candidate filing period in order for the candidate to appear on the 
ballot.  If these documents are received by the district before 8:00 a.m. on the first day of filing or 
after 5:00 p.m. on the last day of filing, the district will not accept them and will return them to the 
candidate. 
 
While the declaration of candidacy and other necessary documents must be sent to the district by 
certified mail in accordance with law, the candidate may designate a personal representative to draw 
a number on the first day of filing or stand in line on behalf of the candidate for ballot placement 
purposes by submitting a completed and notarized form provided by the district.  As long as the 
candidate's declaration of candidacy and other necessary documents are received by the district after 
the beginning of filing and before the close of filing on the last day of filing, the candidate's ballot 
placement as determined by the personal representative's participation will stand. 
 
If the candidate does not designate a personal representative for ballot placement purposes and the 
district receives the candidate's declaration of candidacy and other necessary documents the first day 
of filing, the candidate will be listed on the ballot after all other candidates who drew a random 
number on the first day of filing.  If the district receives the necessary documents on any other day of 
filing, the district will list the candidate on the ballot in the order the declaration of candidacy and 
other necessary documents are physically received by the district.  If two or more candidates file by 
certified mail on the same day and the filings are received at the same time, the district will list the 



FILE:  BBB 
Critical 
 
 

 
8 2015, Missouri School Boards' Association, Registered in U.S. Copyright Office  
Page 8 For Office Use Only:  BBB-C.2E (9/15) 

candidate with the earlier postmark date first.  If two or more postmark dates are identical, the 
candidates will be listed in the order the mail is processed. 
 
If the required paperwork is received after candidate filing has closed for the day or on a day the 
district's offices are closed, the candidate will be considered to have filed first on the next day filings 
are received. 
 
Write-In Candidates 
 
If candidates have filed for a position, a person interested in becoming a write-in candidate must file 
a declaration of intent to be a write-in candidate with the proper election authority prior to 5:00 p.m. 
on the second Friday immediately preceding the election day in order for the votes to be counted.  If 
no candidates have filed for the position, filing a declaration of intent to be a write-in candidate is 
not necessary but is recommended. 
 
No Election Held 
 
No election will be held if, after the last date of candidate filing, the number of candidates who have 
filed is equal to the number of positions to be filled by the election.  However, if the number of 
candidates filing exceeds the number of positions, the election will be held even if a sufficient 
number of candidates withdraw so that the number of candidates remaining after the filing deadline 
is equal to the number of positions to be filled. 
 
 * * * * * * * 
 
 
Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

 
Adopted:  
 
Revised:  
 
Cross Refs: AA, School District Legal Status 
 
Legal Refs: '' 105.470, .483 - .487, .973, 115.121 - .127, .355, .453, 162.261, .291, .341, .371, 

.381, .459, 493.050, RSMo. 
Ch. 130, RSMo. 
Jackson Election Committee v. Paluka, 13 S.W.3d 684 (Mo.App.W.D. 2000) 

 
Orearville R-IV School District, Slater, Missouri 
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 SCHOOL BOARD ELECTIONS 

(Ballot Placement by Order of FilingCSeven-Director Districts 
Located Wholly or Partially in the City of Kansas City) 

 
The qualified voters of the Orearville R-IV School District shall annually elect two directors for 
terms of three years each on the municipal election day in April.  An additional director shall be 
elected triennially.  Unexpired vacant terms will be filled in accordance with law and district policy. 
 
Candidate Filing 
 
Before the fifteenth Tuesday preceding the election, the Board shall publish in at least one 
newspaper of general circulation in the district the opening filing date, the offices to be filled, the 
place for filing and the closing date for filing. 
 
Qualified applicants for the Board may file a declaration of candidacy during business hours in the 
superintendent's office commencing at 8:00 a.m. on the fifteenth Tuesday prior to the election and 
ending at 5:00 p.m. on the eleventh Tuesday prior to the election.  The candidate shall declare his or 
her intent to become a candidate in person and in writing to the secretary of the Board of Education 
or designee, unless otherwise specified in this policy.  The district will clearly designate a location 
where candidates will form a line to file the necessary paperwork in an organized manner and 
determine the order of such filings for ballot placement.  The names of qualified candidates shall be 
placed on the ballot in order of filing. 
 
The notice of election and certification of candidates must be submitted to the election authority by 
the tenth Tuesday prior to the election in the manner provided by law.  After the tenth Tuesday prior 
to the election, the candidate list may only be modified pursuant to court order, in accordance with 
law. 
 
Prior to the district's certification of candidates to the election authority, a candidate may withdraw 
from the election by presenting to the district a notarized written statement of his or her intention to 
withdraw.  After the deadline for certification of candidates to the election authority, a candidate 
may only withdraw pursuant to court order, in accordance with law. 
 
The district will provide each candidate a copy of the Notice of Candidate's Obligation to File a 
Financial Interest Statement and a plain language summary of the applicable laws provided by the 
Missouri Ethics Commission as required by law.  Candidates must comply with laws concerning 
eligibility, campaign financing and campaign disclosures. 
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Filing by Certified Mail 
 
In accordance with law, candidates may file by certified mail if they are unable to file the declaration 
of candidacy and other necessary paperwork in person due to a physical disability or because they 
are members of the U.S. Armed Forces on active duty.  Upon request, the district will provide 
potential candidates the necessary paperwork prior to the opening date of candidate filing and during 
the filing period. 
 
The candidate must personally sign the declaration of candidacy and other documents necessary for 
filing that require a signature, and the signatures must be notarized.  In addition, the declaration of 
candidacy of a person with a physical disability who is filing by certified mail must be accompanied 
by a notarized statement from a licensed physician verifying the disability.  A candidate on active 
duty military service who is filing by certified mail must include a notarized statement from the 
candidate's commanding officer verifying the candidate's active duty status. 
 
A candidate's completed declaration of candidacy and other necessary documents must be received 
by the district during the official candidate filing period in order for the candidate to appear on the 
ballot.  If these documents are received by the district before 8:00 a.m. on the first day of filing or 
after 5:00 p.m. on the last day of filing, the district will not accept them and will return them to the 
candidate. 
 
While the declaration of candidacy and other necessary documents must be sent to the district by 
certified mail in accordance with law, the candidate may designate a personal representative to stand 
in line on behalf of the candidate for ballot placement purposes by submitting a completed and 
notarized form provided by the district.  As long as the candidate's declaration of candidacy and 
other necessary documents are received by the district after the beginning of filing and before the 
close of filing on the last day of filing, the candidate's ballot placement as determined by the 
personal representative's participation will stand. 
 
If the candidate does not designate a personal representative for ballot placement purposes, the 
district will list the candidate on the ballot in the order the declaration of candidacy and other 
necessary documents are physically received by the district.  If two or more candidates file by 
certified mail on the same day and the filings are received at the same time, the district will list the 
candidate with the earlier postmark date first.  If two or more postmark dates are identical, the 
candidates will be listed in the order the mail is processed. 
 
If the required paperwork is received after candidate filing has closed for the day or on a day the 
district's offices are closed, the candidate will be considered to have filed first on the next day filings 
are received. 
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Write-In Candidates 
 
If candidates have filed for a position, a person interested in becoming a write-in candidate must file 
a declaration of intent to be a write-in candidate with the proper election authority prior to 5:00 p.m. 
on the second Friday immediately preceding the election day in order for the votes to be counted.  If 
no candidates have filed for the position, filing a declaration of intent to be a write-in candidate is 
not necessary but is recommended. 
 
No Election Held 
 
No election will be held if, after the last date of candidate filing, the number of candidates who have 
filed is equal to the number of positions to be filled by the election.  However, if the number of 
candidates filing exceeds the number of positions, the election will be held even if a sufficient 
number of candidates withdraw so that the number of candidates remaining after the filing deadline 
is equal to the number of positions to be filled. 
 
 * * * * * * * 
 
 
Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

 
Adopted:  
 
Revised:  
 
Cross Refs: AA, School District Legal Status 
 
Legal Refs: '' 105.470, .483 - .487, .973, 115.121 - .127, .355, .453, 162.261, .291, .341, .371, 

.381, .459, 493.050, RSMo. 
Ch. 130, RSMo. 
Jackson Election Committee v. Paluka, 13 S.W.3d 684 (Mo.App.W.D. 2000) 

 
Orearville R-IV School District, Slater, Missouri 
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 SCHOOL BOARD ELECTIONS 
 (Ballot Placement by Random DrawingCDistricts 

Located Wholly or Partially in the City of Kansas City) 
 
The qualified voters of the Orearville R-IV School District shall annually elect two directors for 
terms of three years each on the municipal election day in April.  An additional director shall be 
elected triennially.  Unexpired vacant terms will be filled in accordance with law and district policy. 
 
Candidate Filing 
 
Before the fifteenth Tuesday preceding the election, the Board shall publish in at least one 
newspaper of general circulation in the district the opening filing date, the offices to be filled, the 
place for filing, the closing date for filing and a statement that candidates filing on the first day of 
filing will be listed on the ballot in random order. 
 
Qualified applicants for the Board may file a declaration of candidacy during business hours in the 
superintendent's office commencing at 8:00 a.m. on the fifteenth Tuesday prior to the election and 
ending at 5:00 p.m. on the eleventh Tuesday prior to the election.  The candidate shall declare his or 
her intent to become a candidate in person and in writing to the secretary of the Board of Education 
or designee, unless otherwise specified in this policy.  The district will clearly designate a location 
where candidates will form a line to file the necessary paperwork in an organized manner and 
determine the order of such filings for ballot placement. 
 
The names of qualified candidates shall be placed on the ballot in order of filing, except that for 
candidates who file a declaration of candidacy prior to 5:00 p.m. on the first day of filing, the district 
shall determine by random drawing the order in which such candidates' names shall appear on the 
ballot.  Each candidate filing on the first day shall draw a number at random at the time of filing.  
The district shall record the number drawn with the candidate's declaration of candidacy.  The names 
of candidates filing on the first day of filing shall be listed in ascending order of the numbers so 
drawn and ahead of the names of candidates filing on a later date. 
 
The notice of election and certification of candidates must be submitted to the election authority by 
the tenth Tuesday prior to the election in the manner provided by law.  After the tenth Tuesday prior 
to the election, the candidate list may only be modified pursuant to court order, in accordance with 
law. 
 
Prior to the district's certification of candidates to the election authority, a candidate may withdraw 
from the election by presenting to the district a notarized written statement of his or her intention to 
withdraw.  After the deadline for certification of candidates to the election authority, a candidate 
may only withdraw pursuant to court order, in accordance with law. 
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The district will provide each candidate a copy of the Notice of Candidate's Obligation to File a 
Financial Interest Statement and a plain language summary of the applicable laws provided by the 
Missouri Ethics Commission as required by law.  Candidates must comply with laws concerning 
eligibility, campaign financing and campaign disclosures. 
 
Filing by Certified Mail 
 
In accordance with law, candidates may file by certified mail if they are unable to file the declaration 
of candidacy and other necessary paperwork in person due to a physical disability or because they 
are members of the U.S. Armed Forces on active duty.  Upon request, the district will provide 
potential candidates the necessary paperwork prior to the opening date of candidate filing and during 
the filing period. 
 
The candidate must personally sign the declaration of candidacy and other documents necessary for 
filing that require a signature, and the signatures must be notarized.  In addition, the declaration of 
candidacy of a person with a physical disability who is filing by certified mail must be accompanied 
by a notarized statement from a licensed physician verifying the disability.  A candidate on active 
duty military service who is filing by certified mail must include a notarized statement from the 
candidate's commanding officer verifying the candidate's active duty status. 
 
A candidate's completed declaration of candidacy and other necessary documents must be received 
by the district during the official candidate filing period in order for the candidate to appear on the 
ballot.  If these documents are received by the district before 8:00 a.m. on the first day of filing or 
after 5:00 p.m. on the last day of filing, the district will not accept them and will return them to the 
candidate. 
 
While the declaration of candidacy and other necessary documents must be sent to the district by 
certified mail in accordance with law, the candidate may designate a personal representative to draw 
a number on the first day of filing or stand in line on behalf of the candidate for ballot placement 
purposes by submitting a completed and notarized form provided by the district.  As long as the 
candidate's declaration of candidacy and other necessary documents are received by the district after 
the beginning of filing and before the close of filing on the last day of filing, the candidate's ballot 
placement as determined by the personal representative's participation will stand. 
 
If the candidate does not designate a personal representative for ballot placement purposes and the 
district receives the candidate's declaration of candidacy and other necessary documents the first day 
of filing, the candidate will be listed on the ballot after all other candidates who drew a random 
number on the first day of filing.  If the district receives the necessary documents on any other day of 
filing, the district will list the candidate on the ballot in the order the declaration of candidacy and 
other necessary documents are physically received by the district.  If two or more candidates file by 
certified mail on the same day and the filings are received at the same time, the district will list the 
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candidate with the earlier postmark date first.  If two or more postmark dates are identical, the 
candidates will be listed in the order the mail is processed. 
 
If the required paperwork is received after candidate filing has closed for the day or on a day the 
district's offices are closed, the candidate will be considered to have filed first on the next day filings 
are received. 
 
Write-In Candidates 
 
If candidates have filed for a position, a person interested in becoming a write-in candidate must file 
a declaration of intent to be a write-in candidate with the proper election authority prior to 5:00 p.m. 
on the second Friday immediately preceding the election day in order for the votes to be counted.  If 
no candidates have filed for the position, filing a declaration of intent to be a write-in candidate is 
not necessary but is recommended. 
 
No Election Held 
 
No election will be held if, after the last date of candidate filing, the number of candidates who have 
filed is equal to the number of positions to be filled by the election.  However, if the number of 
candidates filing exceeds the number of positions, the election will be held even if a sufficient 
number of candidates withdraw so that the number of candidates remaining after the filing deadline 
is equal to the number of positions to be filled. 
 
 * * * * * * * 
 
 
Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

 
Adopted:  
 
Revised:  
 
Cross Refs: AA, School District Legal Status 
 
Legal Refs: '' 105.470, .483 - .487, .973, 115.121 - .127, .355, .453, 162.261, .291, .341, .371, 

.381, .459, 493.050, RSMo. 
Ch. 130, RSMo. 
Jackson Election Committee v. Paluka, 13 S.W.3d 684 (Mo.App.W.D. 2000) 

 
Orearville R-IV School District, Slater, Missouri 
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 BOARD MEMBER QUALIFICATIONS 
 
All Board members should have an interest in the welfare and education opportunities of students, a 
desire to honestly represent the public and the commitment to be a good steward of taxpayer 
resources.  All persons interested in serving on the Orearville R-IV School District Board of 
Education, whether elected or appointed, will meet all legal requirements for candidates in School 
Board elections, including the following: 
 
1. Be citizens of the United States of America.  Mo. Const. art. VII, ' 8; ' 162.291, RSMo. 
 
2. Be resident taxpayers of the Orearville R-IV School District.  A "taxpayer" is an individual 

who has paid taxes to the state or any subdivision thereof within the immediately preceding 
12-month period, or the spouse of such individual.  ' 162.291, RSMo. 

 
3. Have resided in Missouri for a minimum of one year immediately preceding their election or 

appointment.  Mo. Const. art. VII, ' 8; ' 162.291, RSMo. 
 
4. Be at least 24 years of age.  ' 162.291, RSMo. 
 
5. Not be delinquent in the payment of any state income taxes, personal property taxes, 

municipal taxes or real property taxes on their place of residence.  If an applicant is a past or 
present corporate officer of any fee office, that office cannot be delinquent in the payment of 
any taxes owed the state.  ' 115.306, RSMo. 

 
6. Have not been found guilty of nor pled guilty to a felony under the federal laws of the United 

States of America or to a felony under Missouri law or an offense committed in another state 
that would be considered a felony in Missouri.  ' 115.306, RSMo. 

 
7. Not be registered or required to be registered as a sex offender pursuant to ' 162.014, RSMo. 
 
8. Have filed, or the treasurer of an existing candidate committee has filed, all required 

campaign disclosure reports with the Missouri Ethics Commission, when applicable, for all 
previous elections in which they were candidates.  ' 130.071, RSMo. 

 
Oath of Office 
 
Newly elected or appointed members of the Board officially qualify as Board members when they 
take the oath of office and sign the oath, as required by law. 
 
 * * * * * * * 
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Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

 
Adopted:  
 
Revised:  
 
Cross Refs: AA, School District Legal Status 
 
Legal Refs: Mo. Const. art. VII, '' 8, 11 

'' 115.306, 130.071, 160.011, 162.014, .203, .291, .301, 561.021, RSMo. 
 
Orearville R-IV School District, Slater, Missouri 
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 BOARD MEMBER QUALIFICATIONS 
 (Urban Districts) 
 
All Board members should have an interest in the welfare and education opportunities of students, a 
desire to honestly represent the public and the commitment to be a good steward of taxpayer 
resources.  All persons interested in serving on the Orearville R-IV School District Board of 
Education, whether elected or appointed, will meet all legal requirements for candidates in School 
Board elections, including the following: 
 
1. Be citizens of the United States of America.  Mo. Const. art. VII, ' 8. 
 
2. Be voters of the Orearville R-IV School District.  ' 162.471, RSMo. 
 
3. Have resided in Missouri for a minimum of one year immediately preceding their election or 

appointment.  Mo. Const. art. VII, ' 8; ' 162.471, RSMo. 
 
4. Be at least 24 years of age.  ' 162.471, RSMo. 
 
5. Not be delinquent in the payment of any state income taxes, personal property taxes, 

municipal taxes or real property taxes on their place of residence.  If an applicant is a past or 
present corporate officer of any fee office, that office cannot be delinquent in the payment of 
any taxes owed the state.  ' 115.306, RSMo. 

 
6. Have not been found guilty of nor pled guilty to a felony under the federal laws of the United 

States of America or to a felony under Missouri law or an offense committed in another state 
that would be considered a felony in Missouri.  ' 115.306, RSMo. 

 
7. Not be registered or required to be registered as a sex offender pursuant to ' 162.014, RSMo. 
 
8. Have filed, or the treasurer of an existing candidate committee has filed, all required 

campaign disclosure reports with the Missouri Ethics Commission, when applicable, for all 
previous elections in which they were candidates.  ' 130.071, RSMo. 

 
Oath of Office 
 
Newly elected or appointed members of the Board officially qualify as Board members when they 
take the oath of office and sign the oath, as required by law. 
 
 * * * * * * * 
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Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

 
Adopted:  
 
Revised:  
 
Cross Refs: AA, School District Legal Status 
 
Legal Refs: Mo. Const. art. VII, '' 8, 11 

'' 115.306, 130.071, 160.011, 162.014, .203, .301, .471, .481, 561.021, RSMo. 
 
Orearville R-IV School District, Slater, Missouri 
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 SCHOOL BOARD BALLOT ISSUES 
 
The School Board of the Orearville R-IV School District may place issues on the ballot as needed or 
as required by law. 
 
Certification of Ballot Language 
 
The Board will approve ballot language before any ballot issue is submitted to the election authority 
for inclusion on the ballot.  The superintendent is authorized to have ballot language drafted or 
reviewed by an attorney prior to Board approval.  In accordance with law, the superintendent or 
designee will notify the election authority of the ballot issue and provide the language for the ballot 
no later than 5:00 p.m. on the tenth Tuesday prior to the election.  The superintendent or designee 
may send the required notices by facsimile transmission as long as the election authority receives the 
original copy of the notice within three business days of the facsimile. 
 
If there will be no additional cost for printing or reprinting the ballots, or if the Board agrees to pay 
any costs incurred, the Board may seek a court order to add an issue to or remove an issue from the 
ballot, as long as the certification occurs no later than 5:00 p.m. on the sixth Tuesday before the 
election. 
 
Accepting Election Results 
 
The Board will be presented with official election results at the next regular meeting scheduled after 
the district receives the results.  The Board will accept the results or, alternatively, decide whether to 
take action to challenge the results. 
 
Restriction on Use of Funds 
 
In accordance with Board policy and law, no contribution or expenditure of public funds will be 
made directly by any Board member, employee or agent of the district to advocate, support or 
oppose any ballot measure or candidate for public office.  To the extent allowed by law, Board 
members or the superintendent or designee may adopt resolutions, make public appearances or issue 
press releases concerning candidates or ballot measures. 
 
Types of Ballot Issues Submitted by the District 
 
Bond Issues 
 
When the Board deems it necessary to raise capital funds, the Board may vote to submit a bond issue 
to the voters.  All bond issues must be in furtherance of the district=s facility plan and should only 
be submitted after careful study of the district=s needs and after consultation with members of the 
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public and the professionals necessary to accurately determine the cost and feasibility of the project. 
 A bond issue passes with a four-sevenths vote at the general municipal election (April), primary 
election (August of even-numbered years) or a general election (November of even-numbered 
years).  A two-thirds majority is required for all other elections.  Following approval by the voters, 
the disposition of the bonded indebtedness will be in accordance with law. 
 
Levy Issues 
 
By law the Board may set a tax rate of $2.75 on the hundred-dollar assessed valuation without an 
election.  The Board may vote to submit a levy issue to the voters when the Board deems it 
necessary to levy taxes in excess of that amount.  In addition, the Board must submit a proposition to 
the voters as to whether the rate of taxation shall be increased by the Board if the Board receives a 
written petition signed by voters requesting the proposition.  The petition must include voter 
signatures numbering at least ten percent of the votes cast for the member of the School Board 
receiving the greatest number of votes cast at the last school election in which Board members were 
elected.  Levy issues pass with a majority vote if the proposed levy is under $6.00.  A proposed levy 
in excess of $6.00 requires a two-thirds vote to pass. 
 
Waiver of Proposition C Rollback 
 
By law the Board must reduce the total operating levy of the district to decrease the revenue the 
district would receive by an amount equal to 50 percent of the previous fiscal year’s state sales tax 
receipts, with some exceptions.  The Board may submit an issue to the voters to forgo all or part of 
this reduction when the Board deems it necessary to increase the revenue received by the district.  
This issue passes with a majority vote. 
 
Transportation of Students Living Less than One Mile from School 
 
If the district wishes to transport students living less than one mile from school and if an increase in 
the tax levy of the district is required to provide transportation, the Board shall submit the issue at an 
election.  This issue passes with a two-thirds majority. 
 
Boundary Change 
 
The Board must submit a proposition to change the boundary of the school district if it receives a 
written petition signed by voters requesting the proposition.  The petition must include voter 
signatures numbering at least ten percent of the votes cast for School Board members in the last 
annual school election in the district.  A petition meeting this criteria must be submitted to the school 
boards of all districts affected by the proposed boundary change.  Once the Board has received a 
petition meeting this criteria, the question will be submitted at the next election, except as allowed 
by law.  If a board of arbitration appointed by the State Board of Education has previously rejected a 
boundary change, a petition to change the same or substantially same boundary cannot be filed with 
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the district until the expiration of two years from the date of the election at which the previous 
boundary change was submitted to the voters of the district. 
 
The boundary will be immediately changed if a majority of those voting in all districts affected vote 
for the boundary change.  If the voters in one of the districts approve the change and voters in 
another do not, any of the districts affected or a majority of the signers of the petition may appeal in 
writing to the State Board of Education within 15 calendar days of the election.  The State Board will 
appoint a board of arbitration to settle the matter. 
 
The board of arbitration will base its decision on the following factors: 
 
1. The presence of school-age children in the affected area. 
 
2. The presence of actual educational harm to school-age children, either due to a significant 

difference in the time involved in transporting students or educational deficiencies in the 
district that would have its boundary adversely affected. 

 
3. The presence of an educational necessity, not of a commercial benefit to landowners or to the 

district benefiting from the proposed boundary adjustment. 
 
Consolidation 
 
The Board, by a majority vote, may call for an election on a proposal to consolidate with one or 
more adjacent districts.  The issue will be put on the ballot if the school board(s) of the district(s) 
with which the Board seeks to consolidate likewise vote(s) to put the issue on the ballot. 
 
The Board must submit a proposition to consolidate the district with one or more adjacent districts if 
it receives a written petition signed by voters requesting the proposition.  The petition must include 
voter signatures numbering at least ten percent of the votes cast for school board members in the last 
election in which board members were elected, or 100 voters, whichever is the higher number.  A 
petition meeting this criteria must be submitted to the school boards of all districts involved in the 
consolidation.  Once the Board has received a petition meeting this criteria, the question will be 
submitted at the next election. 
 
A plat of the proposed new district will be published and posted with the notices of election.  The 
results of the election will be certified to the state commissioner of education by the board secretary 
of each district or by the election authority charged with conducting the elections.  If the measure 
passes with a majority vote in each affected district, the state commissioner will declare the new 
district formed as of July 1 following the submission of the question. 
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Annexation 
 
The Board must submit a proposition for the district to be attached to one or more adjacent districts 
if it receives a written petition signed by voters requesting the proposition.  The petition must include 
voter signatures numbering at least ten percent of the votes cast for School Board members in the 
last election in which Board members were elected, or a majority of the voters of the district, 
whichever is the lesser. 
 
Alternatively, the Board may, by a majority vote, submit a plan to the voters of the Orearville R-IV 
School District to attach the Orearville R-IV School District to one or more adjacent districts and 
call for an election. 
 
A plat of the proposed new district will be published and posted with the notices of election.  If a 
majority of the votes cast in the election favor annexation, the Board secretary will certify the fact, 
with a copy of the record, to the Board and to the school boards of the districts to which annexation 
is proposed.  If a majority of all the members of the school boards of each district the Orearville R-
IV School District seeks to be attached to vote in favor of annexation, the boundary lines of the 
affected districts shall be changed to include the Orearville R-IV School District. 
 
Dissolution 
 
The Board must submit a proposition to dissolve the district if it receives a written petition signed by 
voters requesting the proposition.  The petition must include voter signatures numbering at least ten 
percent of the votes cast for School Board members in the last election in which Board members 
were elected or 100 voters, whichever is greater.  The question will be submitted at a municipal 
election.  If a majority of voters voting favor dissolution, the district will be dissolved and may be 
annexed to one or more other districts by the State Board of Education, in accordance with law. 
 
Elections Not Restricted by Date 
 
School districts do not have to wait until an official election date and may call a special election for: 
 
1. Bond elections necessitated by fire, vandalism or natural disaster. 
 
2. Special elections to decide tie votes or election contests. 
 
3. Tax elections necessitated by a financial hardship due to a five percent or greater decline in 

per-pupil state revenue to a school district from the previous year. 
 
 * * * * * * * 
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Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

 
Adopted:  
 
Revised:  
 
Cross Refs: DC, Taxing and Borrowing Authority/Limitations 

DCB, Political Campaigns 
 
Legal Refs: Mo. Const. art. VI, ' 26(b); art. X, ' 11(c) 

'' 115.123, .125, .646, 162.223, .431, .441, .451, 164.031, .121, .151, 167.231, 
RSMo. 

 
Orearville R-IV School District, Slater, Missouri 
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 BOARD MEMBER RESIGNATION 
 
The Board believes that any citizen who seeks election or appointment to the Board of Education 
should do so with full knowledge of and appreciation for the investment of time, effort and 
dedication expected of all Board members and the intention to serve a full term of office. 
 
If a Board member decides to resign prior to the end of the term of office for reasons of health, 
relocation outside the district or any other compelling reason, the Board requests the earliest possible 
notification of intent to resign so that it may plan to fill the vacant seat. 
 
A Board member who resigns shall file a letter of resignation with the Board secretary, who shall 
forward it to the Board and list the issue on the agenda for the next Board meeting.  The Board shall 
declare a vacancy exists when the resignation letter is officially presented to the Board at a Board 
meeting. 
 
 * * * * * * * 
 
 
Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

 
Adopted:  
 
Revised:  
 
Legal Refs: Mo. Const. art. VII, ' 12 

'' 162.261, .471, RSMo. 
 
Orearville R-IV School District, Slater, Missouri 
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BOARD MEMBER REMOVAL FROM OFFICE 

 
Any member of the Board of Education failing to attend three consecutive regular meetings of the 
Board, unless excused by the Board for reasons satisfactory to the Board, shall be deemed to have 
vacated the position on the Board.  The secretary of the Board shall certify to the Board that a 
vacancy exists.  The vacancy shall then be filled in the same manner as other vacancies occurring on 
the Board. 
 

* * * * * * * 
 
Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms 
for related information. 

 
Adopted: 
 
Revised: 
 
Legal Refs: § 162.303, RSMo.  
 
Orearville R-IV School District, Slater, Missouri 
 
 
© 2000, Missouri School Boards' Association, Registered in U.S. Copyright Office 
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 SCHOOL BOARD VACANCIES 
 
Except as provided by the Missouri Constitution and state statutes, and subject to the right of 
resignation, all members of the Board shall hold office for the term they were elected or appointed to 
serve until their successors are duly elected or appointed and qualified. 
 
If a vacancy occurs on the Board of Education, the remaining members shall appoint a person to 
serve until the next school board election, when a director shall be elected for the unexpired term. In 
a case of resignation, a vacancy shall be declared to exist when the resignation letter is officially 
presented to the Board at a Board meeting.  In a case of removal from office for excessive absences, 
a vacancy shall be declared to exist when the secretary of the Board certifies to the Board that a 
Board member has missed three consecutive meetings, and the Board has not excused the absences. 
 
If there are more than two vacancies at any one time, the county commission, upon receiving written 
notice of the vacancies from the Board secretary, shall fill the vacancies by appointment.  If the 
district is located in a county without a county commission, the county executive, upon receiving 
written notice of the vacancies, shall fill the vacancies by appointment, with the advice and consent 
of the county council.  The persons appointed shall hold office until the next school board election, 
when directors shall be elected for the unexpired terms. 
 
When it is the Board's responsibility to fill a vacancy, the following process will be used unless the 
Board votes to use a different process due to the timing of the vacancy or other relevant reasons: 
 
1. Notification Process B The fact that a vacancy exists or will exist will be announced at a 

Board meeting.  The district also will notify local newspapers and advertise existing 
vacancies on the district's website.  The superintendent or designee is directed to advertise 
the vacancy in other effective ways, such as sending e-mails or other electronic 
communication to the community or posting notice in district buildings or publications.  
Residents who wish to be appointed to the vacancy shall apply as directed in the 
notification(s).  The district will allow residents a minimum of two weeks from the date the 
district publicizes the vacancy on its website to apply for the vacant position. 

 
2. Review/Interview Process B All applications received will be reviewed by the Board of 

Education at a regularly scheduled Board meeting or at a special meeting called for that 
purpose.  The Board may select final candidates to interview in open session, or the Board 
may decide not to interview candidates and make a final selection from the applications. 

 
3. Selection Process B The Board will make appointments in an open session Board meeting.  

Appointments must be made through a formal motion that is seconded and confirmed with 
an affirmative vote by a majority of the Board.  An individual who is resigning from or 
otherwise leaving the Board shall not participate in choosing his or her successor. 
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4. Swearing In B Once appointed, a person becomes a Board member by taking and signing the 

oath of office. 
 
5. Notification of Legal Responsibilities B All appointed Board members will receive a notice 

of their obligations to file a personal financial disclosure statement and will be notified of the 
requirement to complete 16 hours of training. 

 
 * * * * * * * 
 
 
Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

 
Adopted:  
 
Revised:  
 
Cross Refs: AA, School District Legal Status 
 
Legal Refs: Mo. Const. art. VII, ' 11 

' 162.261, RSMo. 
 
Orearville R-IV School District, Slater, Missouri 



FILE:  BBE 
Critical 
 
 

 
8 2017, Missouri School Boards' Association, Registered in U.S. Copyright Office  
Page 28 For Office Use Only:  BBE-C.2B (3/17) 

 
 SCHOOL BOARD VACANCIES 
 (Urban Districts) 
 
Except as provided by the Missouri Constitution and state statutes, and subject to the right of 
resignation, all members of the Board shall hold office for the term they were elected or appointed to 
serve until their successors are duly elected or appointed and qualified. 
 
If a vacancy occurs on the Board of Education, the remaining members shall appoint a person as 
soon as is practicable to serve until the next school board election, when a director shall be elected 
for the unexpired term.  In a case of resignation, a vacancy shall be declared to exist when the 
resignation letter is officially presented to the Board at a Board meeting.  In a case of removal from 
office for excessive absences, a vacancy shall be declared to exist when the secretary of the Board 
certifies to the Board that a Board member has missed three consecutive meetings, and the Board has 
not excused the absences. 
 
When it is the Board's responsibility to fill a vacancy, the following process will be used unless the 
Board votes to use a different process due to the timing of the vacancy or other relevant reasons: 
 
1. Notification Process B The fact that a vacancy exists or will exist will be announced at a 

Board meeting.  The district will also notify local newspapers and advertise existing 
vacancies on the district's website.  The superintendent or designee is directed to advertise 
the vacancy in other effective ways, such as sending e-mails or other electronic 
communication to the community or posting notice in district buildings or publications.  
Residents who wish to be appointed to the vacancy shall apply as directed in the 
notification(s).  The district will allow residents a minimum of two weeks from the date the 
district publicizes the vacancy on its website to apply for the vacant position. 

 
2. Review/Interview Process B All applications received will be reviewed by the Board of 

Education at a regularly scheduled Board meeting or at a special meeting called for that 
purpose.  The Board may select final candidates to interview in open session, or the Board 
may decide not to interview candidates and make a final selection from the applications. 

 
3. Selection Process B The Board will make appointments in an open session Board meeting.  

Appointments must be made through a formal motion that is seconded and confirmed with 
an affirmative vote by a majority of the Board.  An individual who is resigning from or 
otherwise leaving the Board shall not participate in choosing his or her successor. 

 
4. Swearing In B Once appointed, a person becomes a Board member by taking and signing the 

oath of office. 
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5. Notification of Legal Responsibilities B All appointed Board members will receive a notice 
of their obligations to file a personal financial disclosure statement and will be notified of the 
requirement to complete 16 hours of training. 

 
 * * * * * * * 
 
 
Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

 
Adopted:  
 
Revised:  
 
Cross Refs: AA, School District Legal Status 
 
Legal Refs: Mo. Const. art. VII, ' 11 

'' 162.261, .471, RSMo. 
 
Orearville R-IV School District, Slater, Missouri 
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SCHOOL BOARD MEMBER ETHICS 

 
Members of the Orearville R-IV School District Board of Education accept the responsibility to 
improve public education in the Orearville R-IV School District.  To that end, all Board members 
will: 
 
1. Remember that the first and greatest concern must be the educational welfare of all students 

attending the public schools. 
 
2. Obey the laws of Missouri and the United States. 
 
3. Recognize that individual Board members have no authority to speak or act for the Board. 
 
4. Work with other Board members to establish effective Board policies. 
 
5. Delegate authority for the administration of the schools to the superintendent. 
 
6. Encourage ongoing communications between Board members and stakeholders. 
 
7. Render all decisions based on the available facts and independent judgment rather than 

succumbing to the influence of individuals or special interest groups. 
 
8. Make every effort to attend all Board meetings. 
 
9. Become informed concerning the issues to be considered at each meeting. 
 
10. Improve boardmanship by studying educational issues and by participating in in-service 

programs and training. 
 
11. Support the employment of staff members based on qualifications and not as a result of 

influence. 
 
12. Maintain a process of regular and systematic assessment of the educational system, in order 

to provide accountability for the school district. 
 
13. Avoid conflicts of interest or the appearance thereof. 
 
14. Refrain from using their Board position for the benefit of family members, business 

associates or themselves. 
 
15. Express personal opinions but, once the Board has acted, accept the will of the majority. 
 
16. Refrain from divulging confidential information presented during closed sessions, except 
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when required by law. 
 

* * * * * * * 
 
Note: The reader is encouraged to check the index located at the beginning of this 

section for other pertinent policies and to review administrative procedures 
and/or forms for related information. 

 
Adopted: 
 
Revised:   
 
Cross Ref:     DA, Fiscal Responsibility  
 
Orearville R-IV School District, Slater, Missouri 
 
© 2005, Missouri School Boards' Association, Registered in U.S. Copyright Office 
For Office Use Only:  BBF-C.1A (9/05)



FILE:  BBFA 
Critical 
 
 

 
8 2016, Missouri School Boards' Association, Registered in U.S. Copyright Office  
Page 32 For Office Use Only:  BBFA-C.2M (6/16) 

 
 BOARD MEMBER CONFLICT OF INTEREST AND FINANCIAL DISCLOSURE 
 
All directors of the Orearville R-IV School District Board of Education shall adhere to the laws 
regarding conflict of interest and avoid situations where their decisions or actions in their capacity as 
Board members conflict with the mission of the district. 
 
Purchases Involving Federal Funds 
 
In addition to the requirements of this policy, Board members must follow the provisions of policy 
DJFA and related procedures and are also subject to the conflict of interest provisions of federal law. 
 
Definitions 
 
Business with Which a Board Member Is Associated B For the purposes of this policy: 
 
1. A sole proprietorship owned by the Board member, his or her spouse or any dependent 

children in the Board member's custody; 
 
2. A partnership or joint venture in which the Board member or his or her spouse is a partner, 

other than as a limited partner of a limited partnership, and any corporation or limited 
partnership in which the Board member is an officer or director or of which the Board 
member or his or her spouse or dependent children in the Board member's custody, whether 
singularly or collectively, own more than ten percent of the outstanding shares of any class 
of stock or partnership units; or 

 
3. Any trust in which the Board member is the trustee or settlor or in which the Board member 

or his or her spouse or dependent children in his or her custody, whether singularly or 
collectively, are beneficiaries or holders of a reversionary interest of ten percent or more of 
the corpus of the trust. 

 
Fourth Degree of Consanguinity or Affinity B Includes parents, grandparents, great-grandparents, 
great-great-grandparents, spouse, children, siblings, grandchildren, great-grandchildren, 
great-great-grandchildren, nieces, nephews, grand-nieces, grand-nephews, aunts, uncles, great-aunts, 
great-uncles, and first cousins by virtue of a blood relationship or marriage. 
 
Special Monetary Benefit B Being materially affected in a substantially different manner or degree 
than the manner or degree in which the public in general will be affected or, if the matter affects only 
a special class of persons, then affected in a substantially different manner or degree than the manner 
or degree in which such class will be affected. 
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Substantial Interest B A substantial interest exists when the Board member or his or her spouse or 
dependent children in his or her custody, either singularly or collectively, directly or indirectly: 
 
1. Own(s) ten percent or more of any business entity; or 
 
2. Own(s) an interest having a value of $10,000 or more in any business entity; or 
 
3. Receive(s) a salary, gratuity or other compensation or remuneration of $5,000 or more from 

any individual, partnership, organization or association within any calendar year. 
 
Sale, Rental or Lease of Personal Property (Property Other Than Real Estate) 
 
No elected or appointed official of the district shall sell, rent or lease any personal property to the 
school district for consideration in excess of five hundred dollars' value per transaction or five 
thousand dollars' value per year to him or her, to his or her spouse, to a dependent child in his or her 
custody or to any business with which he or she is associated unless the transaction is made pursuant 
to an award on a contract let or sale made after public notice and competitive bidding, provided that 
the bid or offer accepted is the lowest received. 
 
Sale, Rental or Lease of Real Property (Real Estate) 
 
No elected or appointed official of the district shall perform a service or sell, rent or lease any real 
property to the school district for consideration in excess of five hundred dollars' value per 
transaction or five thousand dollars' value per year to him or her, to his or her spouse, to a dependent 
child in his or her custody or to any business with which he or she is associated unless the 
transaction is made pursuant to an award on a contract let or sale made after public notice. 
 
Employment 
 
The district shall not employ Board members for compensation even on a substitute or part-time 
basis.  The district will not accept applications of employment from Board members, consider Board 
members for employment or decide to employ Board members while they remain on the School 
Board.  Board members may provide services on a volunteer basis. 
 
Independent Contractor Services 
 
No elected or appointed official of the district shall perform service as an independent contractor for 
consideration in excess of five hundred dollars' value per transaction or five thousand dollars' value 
per year to him or her, to his or her spouse, to a dependent child in his or her custody or to any 
business with which he or she is associated unless the transaction is made pursuant to an award on a 
contract let or sale made after public notice and competitive bidding, provided that the bid or offer 
accepted is the lowest received. 
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Businesses That Employ Board Members 
 
A Board member may participate in discussions and vote on motions for the district to do business 
with entities that employ the Board member as long as the business is not owned by the Board 
member and the Board member will not receive any financial benefit from the transaction. The 
Board member may need to submit a statement of interest as described below. 
 
Statement of Interest 
 
Before voting, Board members who have a substantial personal or private interest in a decision 
before the Board shall provide a written report of the nature of the interest to the Board secretary. 
The written statement will be recorded in the minutes.  Board members who have disclosed the 
interest in a financial interest statement filed or amended prior to the vote will be in compliance with 
this requirement. 
 
Self-Dealing 
 
1. Board members may not act or refrain from acting by reason of any payment, offer to pay, 

promise to pay or receipt of anything of actual pecuniary value, whether received or not, to 
themselves or any third person.  This includes a gift or campaign contribution made or 
received in relationship to or as a condition of the performance of an official act. 

 
2. Board members shall not favorably act on any matter that is specifically designed to provide 

a special monetary benefit to them, their spouses or dependent children in their custody. 
 
3. Board members will not use their decision-making authority for the purpose of obtaining a 

financial gain that materially enriches them, their spouses or dependent children in their 
custody by acting or refraining from acting for the purpose of coercing or extorting anything 
of actual pecuniary value. 

 
4. Board members shall not offer, promote or advocate for a political appointment in exchange 

for anything of value to any political subdivision. 
 
5. Board members will not accept gifts with a value in excess of $100 from a vendor who does 

or is attempting to do business with the district. 
 
6. A Board member will not attempt to directly or indirectly influence or vote on a decision 

when the Board member knows the result of the decision may be the acceptance by the 
district of a service or the sale, rental or lease of property to the district and the Board 
member, his or her spouse, dependent children in his or her custody or any business with 
which the Board member is associated will benefit financially.  If such a transaction is 
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presented to the Board, the Board member will abstain and leave the room during any 
deliberation. 

 
Use of Confidential Information 
 
Board members shall not use or disclose confidential information obtained in the course of or by 
reason of their official capacities in any manner with intent to result in financial gain for themselves, 
their spouses, dependent children in their custody, any business with which the Board member is 
associated or any other person. 
 
Even when there is no financial gain involved, failure to keep information confidential violates 
Board ethics and Board policy and could also violate state and federal law. 
 
Nepotism 
 
Board members shall not vote to employ or appoint any person who is related to them within the 
fourth degree by consanguinity or affinity.  In the event that an individual is recommended for 
employment or appointment and the individual is related within the fourth degree to a Board 
member, the related Board member shall abstain from voting and shall leave the room during 
consideration of the question and the vote, unless the motion is part of a consent agenda and there is 
no discussion, in which case, the member need not leave the room but will refrain from voting. 
 
For the purposes of this section, to "employ" includes hiring persons to be employees of the district 
and approving independent contractors who provide services to the district. 
 
Financial Interest Statements 
 
The Orearville R-IV School District Board of Education hereby adopts a policy establishing and 
making public its own method of disclosing financial interests of Board members, candidates and 
specified administrators, in accordance with law.  Financial interest statements (also known as 
personal financial disclosure statements) as described below shall be filed with the Missouri Ethics 
Commission (MEC) and the Orearville R-IV School District Board of Education on or before May 1 
for the preceding calendar year, unless the person filing is a Board candidate.  Candidates must file 
their reports within 14 days after the last day to file for office.  The reports will be made available for 
public inspection and copying during normal business hours. 
 
This portion of the policy dealing with the financial interest statement will be adopted in an open 
meeting every other year by September 15.  A certified copy of this policy shall be sent to the MEC 
within ten days of adoption. 
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Board Member Disclosure 
 
All School Board members and candidates for School Board will file the short-form version of the 
MEC's financial interest statement each year.  This form is also known as the "Financial Disclosure 
Statement for Political Subdivisions."  School Board members and candidates will report the 
following transactions if they occurred during the previous calendar year.  If no such transactions 
occurred, the Board member or candidate will still file, but will mark the items as not applicable. 
 
1. Each transaction in excess of $500 per year between the district and the individual or any 

person related within the first degree by consanguinity or affinity to the individual.  The 
statement does not need to include compensation received as an employee or payment of any 
tax, fee or penalty due the district and other transfers for no consideration to the district.  The 
statement shall include the dates and identities of the parties in the transaction. 

 
"First degree of consanguinity or affinity" includes parents, spouse or children by virtue of a 
blood relationship or marriage. 

 
2. Each transaction in excess of $500 between the district and any business entity in which the 

individual has a substantial interest.  The statement does not need to include any payment of 
tax, fee or penalty due the district or payment for providing utility service to the district and 
other transfers for no consideration to the district.  The statement shall include the dates and 
identities of the parties in the transactions. 

 
Superintendent, Chief Purchasing Officer and General Counsel Disclosure 
 
The superintendent, chief purchasing officer and general counsel, if employed full-time, will file the 
short-form version of the MEC's financial interest statement each year.  This form is also known as 
the "Financial Disclosure Statement for Political Subdivisions."  These employees will report the 
following transactions if they occurred during the previous calendar year.  If no such transactions 
occurred, these employees will still file, but will mark the items as not applicable. 
 
These employees will disclose in writing the information required in 1) and 2) above.  In addition, 
these employees will disclose the following information for themselves, their spouses and dependent 
children in their custody: 
 
1. The name and address of each employer from whom income of $1,000 or more was received 

during the year covered by the statement. 
 
2. The name and address of each sole proprietorship the individual owned. 
 
3. The name, address and general nature of business conducted by each general partnership or 

joint venture in which he or she was a partner or participant. 
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4. The name and address of each partner or coparticipant in the partnership or joint venture 

unless the information is already filed with the secretary of state. 
 
5. The name, address and general nature of business of any closely held corporation or limited 

partnership in which the individual owned ten percent or more of any class of the 
outstanding stock or limited partners' units. 

 
6. The name of any publicly traded corporation or limited partnership that is listed on a 

regulated stock exchange or automated quotation system in which the individual owned two 
percent or more of any class of outstanding stock, limited partnership units or other equity 
interests. 

 
7. The names and addresses of each corporation for which the individual served in the capacity 

of director, officer or receiver. 
 
 * * * * * * * 
 
 
Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

 
Readopted:  
 
Adopted:  
 
Revised:  
 
Cross Refs: DA, Fiscal Responsibility 

DD, Grants 
DJF, Purchasing 
DJFA, Federal Programs and Projects 
FEF, Construction Contracts Bidding and Awards 
GBCA, Staff Conflict of Interest 
GBL, Personnel Records 
GCD, Professional Staff Recruiting and Hiring 
GDC, Support Staff Recruiting and Hiring 
JO, Student Records 
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Legal Refs: Mo. Const. art. VII, ' 6 
'' 105.450 - .458, .461,.462, .466,.467, .472, .476 - .492, 162.261, .391, 168.126, 

171.181, RSMo. 
2 C.F.R. ' 200.22, .23, .38, .92, .112, .113, .317, .318, .338 
State v. Rhoads, 399 S.W.3d 905 (Mo.App.W.D. 2013) 

 
Orearville R-IV School District, Slater, Missouri 



 FILE:  BCA 
 Critical 
 
 

 
8 2016, Missouri School Boards' Association, Registered in U.S. Copyright Office  
For Office Use Only:  BCA-C.1F (3/16) Page 39 

 
 BOARD ORGANIZATIONAL MEETING 
 
According to state law, the annual organizational meeting of the Board of Education shall be held 
within 14 days after the annual Board election.  The newly elected members shall qualify by taking 
the oath of office as prescribed in Article VII, Section 11, of the Constitution of Missouri.  The 
Board secretary shall administer the oath to the new members. 
 
Following the administration of the oath of office, the superintendent, serving as temporary 
chairperson, shall conduct the election of the president and vice president.  Once the president and 
vice president have been elected, the president will preside over the remainder of the meeting.  The 
Board shall, on or before July 15 of each year, elect a secretary and a treasurer who shall assume 
their respective duties on July 15.  The secretary and treasurer may or may not be members of the 
Board.  All votes will be taken by voice vote, show of hands or another method of voting that clearly 
reveals each member's vote.  Secret ballots are not permitted by law. 
 
In addition, the Board will appoint one of its members to serve as the Missouri School Boards' 
Association delegate and one to serve as an alternate.  If, pursuant to MSBA bylaws, the district is 
entitled to more than one delegate, the Board will appoint the number of delegates to which the 
district is entitled and an alternate delegate.  Appointed delegates will perform the duties as outlined 
in policy BCCA. 
 
 * * * * * * * 
 
 
Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

 
Adopted:  
 
Revised:  
 
Legal Refs: Mo. Const. Art. VII, ' 11 

'' 162.301, 610.010 - .028, RSMo. 
 
Orearville R-IV School District, Slater, Missouri 
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 BOARD ORGANIZATIONAL MEETING 
 (Urban Districts) 
 
According to state law, the annual organizational meeting of the Board of Education shall be held 
within ten days after the Board election.  The newly elected members shall qualify by taking the oath 
of office as prescribed in Article VII, Section 11, of the Constitution of Missouri.  The Board 
secretary shall administer the oath to the new members. 
 
Following the administration of the oath of office, the superintendent, serving as temporary 
chairperson, shall conduct the election of the president and vice president.  Once the president and 
vice president have been elected, the president will preside over the remainder of the meeting, 
including the election of the secretary and treasurer.  The secretary and treasurer may or may not be 
members of the Board.  All votes will be taken by voice vote, show of hands or another method of 
voting that clearly reveals each member's vote.  Secret ballots are not permitted by law. 
 
In addition, the Board will appoint one of its members to serve as the Missouri School Boards' 
Association delegate and one to serve as an alternate.  If, pursuant to MSBA bylaws, the district is 
entitled to more than one delegate, the Board will appoint the number of delegates to which the 
district is entitled and an alternate delegate.  Appointed delegates will perform the duties as outlined 
in policy BCCA. 
 
 * * * * * * * 
 
 
Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

 
Adopted:  
 
Revised:  
 
Legal Refs: Mo. Const. Art. VII, ' 11 

'' 162.521, 610.010 - .028, RSMo. 
 
Orearville R-IV School District, Slater, Missouri 
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BOARD OFFICERS 

 
The Board of Education shall elect a president and vice president at its organizational meeting.  
Vacancies in Board officer positions shall be filled by holding another Board election to fill the 
vacant positions. 
 
Duties of the Board President 
 
The president of the Board, in addition to duties prescribed by law, will exercise such powers as 
properly pertain to the office according to Robert's Rules of Order, Revised.  He or she shall have the 
right, as shall other members of the Board, to offer resolutions, to discuss questions and to vote 
thereon.  The president will fulfill the responsibilities of the office as follows: 
 
1. Preside, when present, at all meetings of the Board and be responsible for the orderly 

conduct of such Board meetings. 
 
2. Sign all legal documents as required by law, which includes all checks or warrants of items 

ordered for payment by the Board, contracts approved by the Board, bonds and deeds of 
conveyance issued by and/or for the district, and the district's annual financial statement.  
The Board provides authorization for signatures to be affixed in facsimile. 

 
3. Bring before the Board matters which, in his or her judgment, may require the attention of 

the Board. 
 
4. Appear on behalf of the Board in all actions brought by or against it, unless individually a 

party, in which case this duty will be assigned by the Board. 
 
5. Consult with the superintendent in planning agendas. 
 
6. Confer with the superintendent on crucial matters that may occur between Board meetings. 
 
7. Call special meetings of the Board as found necessary. 
 
8. Appoint special committees subject to the approval of the Board. 
 
9. Act as public spokesperson for the Board unless this responsibility is delegated to others. 
 
10. Perform any other duty formally allocated by the Board of Education, the Missouri State 

Board of Education and/or the Missouri Department of Elementary and Secondary Education 
or by legislative enactment. 

 
 
Duties of the Board Vice President 
 
It shall be the duty of the vice president of the Board to perform all the duties assigned to the 
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president in the event of the latter's disability or absence.  The vice president shall also assume other 
duties, which the Board of Education may assign. 
 

* * * * * * * 
 
Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms 
for related information. 

 
Adopted: 
 
Revised: 
 
Legal Refs: §§ 162.051, .301, 164.191, 165.021, .111, .131, 168.101, .126, 177.091,  
   RSMo. 
 
Orearville R-IV School District, Slater, Missouri 
 
 
© 2001, Missouri School Boards' Association, Registered in U.S. Copyright Office 
For Office Use Only:  BCB-C.1B (8/01)
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APPOINTED BOARD OFFICIALS 

(Seven Director) 
 
On or before July 15 of each year, the Board shall elect a school district secretary, treasurer and 
other Board officials deemed necessary and advisable.  The Board will set the terms of service and 
compensation.  If either the secretary or treasurer is a member of the Board, compensation for 
services may not be received.  If not a member of the Board, reasonable compensation for services 
may be received.  Vacancies in Board officer positions shall be filled by Board election of 
replacements. 
 
Duties of the Board Secretary 
 
The secretary of the Board of Education shall perform or cause to be performed the following duties: 
 
1. Be present at all regular and special meetings of the Board, and special Board committee 

meetings as requested by the committee chairman, in order to keep an accurate record of the 
proceedings. 

 
2. Keep accurate record of Board member attendance at Board meetings. 
 
3. Keep a complete and accurate record of all regular and special meetings of the Board of 

Education, transcribe and type the official copy in the minutes book, and make copies of the 
minutes for the superintendent and for each member of the Board. 

 
4. Keep all records of the Board of Education in a fireproof vault or safe in the office of the 

superintendent. 
 
5. Notify all members of regular, executive or special meetings of the Board. 
 
6. Post all notices required by law or when duly ordered by the Board. 
 
7. Issue and/or sign all reports, orders and official documents when such are required by law or 

duly ordered by the Board of Education. 
 
8. Make and securely keep copies of election notices, contracts with teachers, certificates and 

all other papers relating to the business of the district. 
 
9. File a copy of all reports with the records of the district as required by law or by the Board of 

Education. 
 
10. Secure the election results of all propositions submitted to voters and duly enter such results 

in the district records.  This shall include votes on tax levies, bond issues and other issues 
placed before the voters.  Issue certificates of election to newly elected Board members. 

 
11. Forward a complete copy of the annual report to the Missouri Department of Elementary and 
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Secondary Education (DESE) at Jefferson City at the designated time. 
 
12. Publish advertisements, requests for bids, etc., as ordered by the Board. 
 
13. Make all reports required by law to DESE, the United States Department of Education and 

other federal/state agencies. 
 
14. Destroy canceled bonds and interest coupons in the presence of at least two (2) Board 

members and two (2) other witnesses, and record in the books of the district a description of 
the bonds so destroyed by noting the date issued and due date, the number and amount of 
each bond, and the names of Board members and witnesses who were present at the burning 
of the bonds. 

 
15. Maintain a correct plat of the district and notify DESE and the county clerk of any boundary 

changes. 
 
16. Certify copies of redistricting resolutions and plans. 
 
17. Make attendance reports of any boundary changes to DESE and to the county clerk. 
 
18. In the absence of both the president and vice president of the Board, the secretary shall call a 

Board meeting to order and a president pro tempore shall be chosen. 
 
19. Perform such additional functions as may be required by law or authorized by the Board of 

Education, either directly or through the superintendent. 
 
Duties of the Board Treasurer 
 
The treasurer of the Board of Education shall perform or cause to be performed the following duties: 
 
1. Become the custodian of all school moneys derived from taxation for school purposes in the 

district until paid out on the order of the Board. 
 
2. Execute before entering the treasurer's duties a bond of security with two (2) or more 

sureties, which shall be approved by the Board and payable to the Board, conditioned upon 
the faithful discharge of the official duties of treasurer and in accordance with state law. 

 
3. Receive and deposit promptly all moneys belonging to the district and pay out the same upon 

order of the Board of Education. 
 
4. Pay out money from district funds only by order of the Board upon checks signed by the 

president and treasurer.  The Board provides authorization for signatures to be affixed in 
facsimile. 
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5. Draw checks upon the order of the Board of Education in favor of any party to whom the 
district has become legally indebted.  The checks are to be paid out of any moneys in the 
appropriate funds in the hands of the treasurer and belonging to the district. 

 
6. Serve as legal custodian of all bonds, moneys and other securities belonging to the school 

district. 
 
7. Keep or cause to be kept complete, accurate and legal records of all moneys collected and 

expended on Missouri uniform accounting forms. 
 
8. Deliver to the Board of Education canceled bonds to be destroyed in compliance with the 

state law. 
 
9. Annually, not later than the first day of August, settle with the Board of Education and 

account to the Board for all school moneys or funds received, from whom and on what 
account they were received and the amount paid out for school purposes. 

 
10. Present the annual settlement to the clerk of the county commission after its approval by the 

Board. 
 
11. Submit a monthly report to the Board reflecting the current balance in district funds and 

receipts for the preceding month. 
 
12. Make other such reports as may be required by the Board. 
 
13. Keep records available for inspection by the Board at all times. 
 
14. Deliver to successor in office all district books and papers with all district moneys or other 

property in the treasurer's possession. 
 
15. Sign all legal documents as required by law. 
 
16. Perform other duties required by law and/or assigned by the Board. 
 

* * * * * * * 
 
Note: The reader is encouraged to check the index located at the beginning of this 

section for other pertinent policies and to review administrative procedures 
and/or forms for related information. 

 
Adopted: 
 
Revised: 
 
Cross Refs: DH, Bonded Employees and Officers 
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Legal Refs: §§ 105.273 - .276, 162.301, .303, .371, .391, .401, .441, .821,  

 163.081, 164.221, .181, 165.021, .061, .091, .101, .111, 291, RSMo. 
 
Orearville R-IV School District, Slater, Missouri 
 
 
© 2001, Missouri School Boards' Association, Registered in U.S. Copyright Office 
For Office Use Only:  BCC-.1E (8/01)
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APPOINTED BOARD OFFICIALS 

(Urban Districts) 
 
The Board shall elect a school district secretary, treasurer and other Board officials deemed 
necessary and advisable.  The Board will set the terms of service and compensation.  If either the 
secretary or treasurer is a member of the Board, compensation for services may not be received.  If 
not a member of the Board, reasonable compensation for services may be received.  No 
compensation shall be paid to either the secretary or treasurer while they are in default in the 
making, filing or publishing of their reports and settlements as the law directs.  The Board will fill 
vacancies in Board officer positions. 
 
Duties of the Board Secretary 
 
The secretary of the Board of Education shall perform or cause to be performed the following duties: 
 
1. Be present at all regular and special meetings of the Board, and special Board committee 

meetings as requested by the committee chairman, in order to keep an accurate record of the 
proceedings. 

 
2. Keep accurate record of Board member attendance at Board meetings. 
 
3. Keep a complete and accurate record of all regular and special meetings of the Board of 

Education, transcribe and type the official copy in the minutes book, and make copies of the 
minutes for the superintendent and for each member of the Board. 

 
4. Safely keep all bonds or other papers entrusted to his/her care. 
 
5. Keep a record of all warrants drawn upon the treasurer, showing the date and amount of 

each, in whose favor and upon what account it was drawn. 
 
6. Keep a register of the bonded indebtedness of the school district. 
 
7. Keep all records of the Board of Education in a fireproof vault or safe in the office of the 

superintendent. 
 
8. Notify all members of regular, executive or special meetings of the Board. 
 
9. Post all notices required by law or when duly ordered by the Board. 
 
10. Issue and/or sign all reports, orders and official documents when such are required by law or 

duly ordered by the Board of Education. 
 
11. Make and securely keep copies of election notices, contracts with teachers, certificates and 

all other papers relating to the business of the district. 
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12. File a copy of all reports with the records of the district as required by law or by the Board of 
Education. 

 
13. Secure the election results of all propositions submitted to voters and duly enter such results 

in the district records.  This shall include votes on tax levies, bond issues and other issues 
placed before the voters.  Issue certificates of election to newly elected Board members. 

 
14. Forward a complete copy of the annual report to Missouri Department of Elementary and 

Secondary Education (DESE) at Jefferson City, at the designated time. 
 
15. Publish advertisements, requests for bids, etc., as ordered by the Board. 
 
16. Make all reports required by law to DESE, the United States Department of Education and 

other federal/state agencies. 
 
17. Destroy canceled bonds and interest coupons in the presence of at least two (2) Board 

members and two (2) other witnesses, and record in the books of the district a description of 
the bonds so destroyed by noting the date issued and due date, the number and amount of 
each bond, and the names of Board members and witnesses who were present at the burning 
of the bonds. 

 
18. Maintain a correct plat of the district and notify DESE and the county clerk of any boundary 

changes. 
 
19. Certify copies of redistricting resolutions and plans. 
 
20. Make attendance reports of any boundary changes to DESE, and to the county clerk. 
 
21. In the absence of both the president and vice president of the Board, the secretary shall call a 

Board meeting to order and a president pro tempore shall be chosen. 
 
22. Perform such additional functions as may be required by law or authorized by the Board of 

Education, either directly or through the superintendent. 
 
Duties of the Board Treasurer 
 
The treasurer of the Board of Education shall perform or cause to be performed the following duties: 
 
1. Execute before entering the treasurer's duties a bond of security which shall be approved by 

the Board and payable to the Board, conditioned upon the faithful discharge of the official 
duties of treasurer and in accordance with state law. 

 
2. Receive and deposit promptly all moneys belonging to the district and pay out the same upon 

order of the Board of Education. 
 
3. Pay out money from district funds only by order of the Board upon checks signed by the 

president and treasurer.  The Board provides authorization for signatures to be affixed in 
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facsimile. 
 
4. Draw checks upon the order of the Board of Education in favor of any party to whom the 

district has become legally indebted.  The checks are to be paid out of any moneys in the 
appropriate funds in the hands of the treasurer and belonging to the district. 

 
5. Serve as legal custodian of all bonds, moneys and other securities belonging to the school 

district. 
 
6. Keep or cause to be kept complete, accurate and legal records of all moneys collected and 

expended on Missouri uniform accounting forms. 
 
7. Deliver to the Board of Education canceled bonds to be destroyed in compliance with the 

state law. 
 
8. Annually, not later than the first day of August, settle with the Board of Education and 

account to the Board for all school moneys or funds received, from whom they were received 
and on what account and the amount paid out for school purposes. 

 
9. Present the settlement to the clerk of the county commission after its approval by the Board. 
 
10. Submit a monthly report to the Board reflecting the current balance in district funds and 

receipts for the preceding month. 
 
11. Make other such reports as may be required by the Board. 
 
12. Keep records available for inspection by the Board at all times. 
 
13. Deliver to successor in office all district books and papers with all district moneys or other 

property in the treasurer's possession. 
 
14. Sign all legal documents as required by law. 
 
15. Perform other duties required by law and/or assigned by the Board. 
 

* * * * * * * 
 
Note: The reader is encouraged to review administrative procedures and/or forms for related 

information in support of this policy area. 
 
Adopted: 
 
Revised: 
 
Legal Refs: §§ 105.273 - .276, 162.301, .371, .391, .401, .441, .501, .531, .821, 163.081, 

164.221, .181, 165.021, .061, .091, .101, .111, 291, RSMo. 
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 MSBA DELEGATE AND ALTERNATE 
 
At its annual organizational meeting, the Board of Education shall appoint a Missouri School 
Boards' Association (MSBA) delegate and alternate.  If, pursuant to MSBA bylaws, the district is 
entitled to more than one delegate, the Board will appoint the number of delegates to which the 
district is entitled and an alternate delegate.  The Board prefers to appoint a member who has at least 
two years of experience as a Board member.  The Board secretary or designee will forward the 
name(s) of the delegate(s) and alternate as well as their contact information, including e-mail 
address, to MSBA. 
 
Duties of the MSBA Delegate 
 
The MSBA delegate shall: 
 
1. Serve as the liaison between MSBA and the Board of Education. 
 
2. Serve as the contact for communications from the Regional Executive Committee (REC) 

chair, the MSBA Board of Directors and MSBA staff.  The delegate will provide MSBA an 
e-mail account to receive those communications and regularly monitor it for this purpose. 

 
3. Share information received from the REC chair, MSBA Board of Directors and MSBA staff 

with the Board.  Agendas for regular open Board meetings will include an opportunity for a 
delegate report.  The report will include information about state and national issues 
impacting public education, opportunities and concerns related to public schools, and other 
specific information important to boards of education and the school districts they represent. 

 
4. Serve as a member of the Regional Action Committee (RAC). 
 
5. Actively participate in the development of MSBA advocacy positions. 
 
6. Serve as an advocate for public education by maintaining a working relationship with elected 

officials who represent the district at the local, state and federal levels. 
 
7. Attend and participate in the MSBA Delegate Assemblies. 
 
8. Attend and participate in the RAC meetings. 
 
Duties of the MSBA Alternate 
 
The MSBA alternate delegate will assume the role of delegate if the delegate is unable to serve. 
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 * * * * * * * 
 
Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

 
Adopted:  
 
Revised:  
 
Orearville R-IV School District, Slater, Missouri 
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 BOARD COMMITTEES/ADVISORY COMMITTEES TO THE BOARD 
 
The Board shall act as a committee-of-the-whole on all matters pertaining to the business and 
educational policies of the district.  The Board may appoint standing committees; however, no 
individual member or group comprised of less than the full membership of the Board shall exercise 
the powers of the full Board unless otherwise authorized by law and Board policy. 
 
With the approval or at the direction of the Board, the president of the Board may appoint temporary 
ad hoc and/or special lay committees to assist the Board. 
 
Committees must follow the instructions given to them by the Board and may be terminated at any 
time by a majority vote of the membership of the Board.  If the committee is required by state or 
federal law, its composition and appointment shall meet all guidelines established for that purpose.  
Committees shall be advised of the: 
 
1. Purpose to be served. 
2. Length of time each member is being asked to serve. 
3. Resources the Board will provide. 
4. Date a report should be made to the Board or superintendent. 
 
Final authority in the decision-making process will reside with the Board. 
 
Any committee appointed by or at the direction of the Board and that is authorized to report to the 
Board or any advisory committee appointed by or at the direction of the Board for the specific 
purpose of recommending directly to the Board or the superintendent any policies, policy revisions 
or expenditure of public funds, will follow the Missouri Open Meetings and Records Act.  The 
custodian of records will maintain a list of all such committees. 
 
 * * * * * * * 
 
 
Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

 
Adopted:  
 
Revised:  
 
Cross Refs: DA, Fiscal Responsibility 

KC, Community Involvement in Decision Making 
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Legal Refs: '' 167.171, 610.010 - .028, RSMo. 
Jackson v. Board of Directors, 9 S.W.3d 68 (Mo. Ct. App. 2000) 

 
Orearville R-IV School District, Slater, Missouri 
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SCHOOL ATTORNEY/LEGAL SERVICES 

 
The Board recognizes that the increasing complexity of school district operations frequently requires 
procurement of professional legal services.  Consequently, the Board may select an attorney and/or 
law firm for purposes of systematically providing such services.  The Board shall prescribe the 
duties, compensation and term of service for the attorney and/or law firm.  It shall be the duty of the 
counsel to advise the Board and to make recommendations concerning specific legal problems 
submitted.  Districts including one (1) or more cities or towns having a total population of at least 
30,000 may retain an attorney on an annual basis. 
 
A decision to seek legal counsel or advice on behalf of the school district shall normally be made by 
the superintendent or by persons specifically authorized by the superintendent.  It may also take 
place as a consequence of formal Board direction. 
 
Many types of legal assistance to the district may be considered routine and may not require specific 
Board approval or prior notice.  However, when the administration concludes that unusual types or 
amounts of professional legal service may be required, the Board directs the administration to so 
advise it, and to expeditiously seek either initial or continuing authorization for such service. 
 

* * * * * * * 
 
Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms 
for related information. 

 
Adopted: 
 
Revised: 
 
Legal Refs: § 162.411, RSMo. 
 
Orearville R-IV School District, Slater, Missouri 
 
 
© 2001, Missouri School Boards' Association, Registered in U.S. Copyright Office 
For Office Use Only:  BCG-C.1B (8/01)
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 BOARD MEETINGS 
 
General 
 
A quorum must be present, whether physically or electronically, in order to conduct an official 
meeting.  A quorum shall consist of four members of the Board of Education. 
 
Meetings may be held in person or by means of communication equipment including, but not limited 
to, conference calls, video conferences, Internet chats or Internet message boards. 
 
Meetings of the Board of Education shall be open to the public and the press unless closed as 
authorized by law. 
 
All Board meetings shall be held at a place of sufficient size to accommodate the anticipated 
members of the public and at a time that is reasonably convenient.  In addition, reasonable efforts 
shall be made to make the meeting accessible to individuals with disabilities.  If any of these 
statutory requirements are not met, the nature of the cause for noncompliance for the meeting will be 
stated in the Board minutes. 
 
Audio, video and other electronic recordings of open meetings are allowed by law, but the Board 
may establish guidelines regarding the manner in which such recordings are conducted to minimize 
disruption to the meeting.  Recording a closed meeting is prohibited unless permission has been 
granted by the Board by resolution.  By passing this policy the Board grants permission to the Board 
secretary to record closed meetings as necessary to fulfill his or her duties. 
 
Meeting Notice 
 
Public notice of all meetings shall be given in accordance with Board policy and law. 
 
Regular Board Meetings 
 
The Board of Education shall hold regular meetings throughout the year to transact such business as 
deemed necessary for the smooth operation of the school district. 
 
The Board will hold its regular meeting on the ________ of each month at _______ (time) at 
_________ (location) unless otherwise specified in the publicized notice of the meeting. 
 
Special Board Meetings 
 
Special Board meetings may be held from time to time as circumstances may demand.  Special 
meetings of the Board may be held at a time fixed by the Board or on the call of the president.  A 
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special meeting may also be called by at least four members of the Board.  Each member shall be 
notified of the time, place and purpose of the meeting a reasonable amount of time in advance of the 
meeting. 
 
Electronic Participation 
 
The Board will allow members to participate electronically in meetings where other Board members 
are physically present, and the Board may hold meetings where all Board members participate 
electronically.  This participation may occur by telephone, video conference or other electronic 
means.  Board members may not simply vote electronically, but must: 1) be connected with the 
meeting throughout the discussion of business; 2) be able to hear or receive the same information as 
Board members physically present; and 3) participate in the discussion.  If a Board member 
electronically joins the meeting after an item of business has been opened, the remotely located 
member shall not participate until the next item of business is opened. 
 
Any Board members participating electronically will be considered present.  The members shall be 
counted present for the purpose of establishing a quorum.  If a Board member participates in a 
meeting electronically, the Board secretary will document this fact in the minutes.  In accordance 
with law, Board members participating electronically may only vote in roll call votes if they are 
participating by videoconference or another legal exception applies. 
 
Board members who wish to participate in a meeting electronically must notify the Board president 
and superintendent as early as possible.  The superintendent will arrange for the meeting to take 
place in a location with the appropriate equipment so that Board members participating in the 
meeting electronically may interact and the public may observe or hear the comments made in open 
session.  The superintendent will take measures to verify the identity of any remotely located 
participants if necessary.  Board members participating electronically in a closed-session meeting 
must take measures to protect the confidentiality of the meeting and ensure that other persons will 
not overhear the discussion and votes.  If the Board is not confident that appropriate measures have 
been or will be taken, the Board may refuse to allow a Board member to participate electronically in 
closed session. 
 
 * * * * * * * 
 
 
Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

 
Adopted:  
 
Revised:  



FILE:  BDA 
Critical 
 
 

 
Portions 8 2014, Missouri School Boards= Association  
Page 58 For Office Use Only:  BDA-C.1D (1/14) 

 
Cross Refs: KKB, Audio and Visual Recording 
 
Legal Refs: '' 162.301, .303, .511, 610.010 - .028, RSMo. 
 
Orearville R-IV School District, Slater, Missouri 
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 CLOSED MEETINGS, RECORDS AND VOTES 
 
The Board will conduct closed meetings, maintain records and hold votes in accordance with the 
Missouri Sunshine Law. 
 
Closed Meeting Notice 
 
Public notice of closed meetings shall be given in accordance with Board policy and law.  The 
motion and the vote to authorize closed session must occur in open session.  The motion must 
include the specific reason for closing the meeting with reference to a specific section of the statute, 
and the vote on the motion must be taken by roll call and entered into the minutes.  The motion will 
pass if a majority votes in the affirmative. 
 
Posted notice of a closed meeting will include the time, date and place of the closed meeting and the 
reasons for holding the meeting with reference to the specific statutory exemption under which the 
meeting will be closed.  Only business directly related to the specific statutory exemptions provided 
may be discussed or voted upon at a closed meeting. 
 
Objection 
 
In the event a motion is made to close a meeting, record or vote, and a Board member believes that 
the motion would violate the Missouri Sunshine Law if passed, the Board member may state his or 
her objection to the motion before or at the time the vote is taken.  The Board secretary will enter the 
objection in the minutes.  Once the objection has been made, the Board member shall be allowed to 
fully participate in the meeting, record or vote even if it is closed over the member=s objection.  If 
the Board member voted against the motion to close the meeting, record or vote, the recorded 
objection and the vote constitute an absolute defense to any claim filed against the Board member 
pursuant to the Missouri Sunshine Law. 
 
Meeting Location 
 
The Board shall only close that portion of the meeting facility needed to house the Board in closed 
session.  Members of the public must be allowed to remain in the meeting facility so that they may 
attend any open meeting that follows the closed meeting. 
 
Confidentiality 
 
The Board members, employees and others in attendance are honor bound not to disclose the details 
or discussions of the closed meetings, records or votes or any other information that is deemed 
confidential by law, Board policy or district procedures.  It is an essential job function of every 
employee in the district to follow confidentiality laws and the district's policies and procedures 
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regarding confidential information.  District employees who fail to keep closed information or closed 
meetings confidential may be disciplined or terminated.  District employees are required to report to 
their supervisors when they accidentally disclose confidential information or reasonably believe 
another person is disclosing confidential information in violation of law, Board policy or district 
procedures. 
 
Board members who violate the law, Board policy or district procedures regarding confidentiality 
may be removed from all district committees and publicly admonished by the Board, and the Board 
may take legal action against the member by seeking an injunction or monetary damages.  The Board 
may also seek legal action from the local prosecutor or the Missouri Attorney General's Office.  In 
addition, it is a crime, punishable by a fine of up to $500 or a year in jail, for any School Board 
member or employee of a school district to willfully neglect or refuse to perform a duty imposed by 
certain state statutes applicable to school districts, some of which contain confidentiality 
requirements. 
 
Closed Topics 
 
Pursuant to the Missouri Sunshine Law, the Board of Education hereby closes all meetings, records 
and votes pertaining to: 
 
1. Legal actions, causes of action or litigation involving the district and any confidential or 

privileged communication between the district or its representatives and its attorneys.  Any 
minutes, vote or settlement agreement relating to legal actions, causes of action or litigation 
involving the district or an agent or entity representing the district, including any insurance 
company acting on the district=s behalf, shall become available to the public upon final 
disposition of the matter voted upon or upon the signing of a settlement agreement by the 
parties.  A settlement agreement may be ordered closed by a court; however, the amount of 
any moneys paid by or on behalf of the school district, pursuant to the settlement agreement, 
must be available to the public.  When the district makes a decision involving the exercise of 
eminent domain, the vote shall become public immediately following the meeting in which 
the vote was taken to authorize institution of such legal matter.  Legal work product is 
considered a closed record.  ' 610.021(1), RSMo. 

 
2. The lease, purchase or sale of real estate by the district where public knowledge of the 

transaction might adversely affect the amount to be received or spent by the district.  Any 
minutes, vote or public record approving such a contract shall become available to the public 
upon execution of the lease, purchase or sale of the real estate.  ' 610.021(2), RSMo. 

 
3. Hiring, firing, disciplining or promoting of particular employees by the district when 

personal information about the employee is discussed or recorded.  Any vote on a final 
decision to hire, fire, promote or discipline an employee must be made available, with a 
record of how each member voted, to the public within 72 hours of the close of the meeting 
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where the action occurred.  The district will attempt to notify the affected employee during 
the 72-hour period before the decision is made available to the public.  The term "personal 
information" means information relating to the performance or merit of individual 
employees.  ' 610.021(3), RSMo. 

 
4. Proceedings involving the mental or physical health of an identifiable individual.  

' 610.021(5), RSMo. 
 
5. Scholastic probation, expulsion or graduation of identifiable persons, including records of 

individual tests or examination scores.  However, personally identifiable student records 
maintained by public educational institutions shall be open for inspection by the parents, 
guardian or other custodian of students under the age of 18 and by the parents, guardian or 
other custodian and the student if the student is over 18.  ' 610.021(6), RSMo. 

 
6. Testing and examination materials until the test or examination is given for the final time.  

' 610.021(7), RSMo. 
 
7. Welfare cases of identifiable individuals.  ' 610.021(8), RSMo. 
 
8. Preparations on behalf of the district or its representatives for negotiations with employee 

groups, including any discussion or work product.  ' 610.021(9), RSMo. 
 
9. Software codes for electronic data processing and documentation thereof.  ' 610.021(10), 

RSMo. 
 
10. Competitive bidding specifications until officially approved or published.  ' 610.021(11), 

RSMo. 
 
11. Sealed bids and related documents until the bids are opened; sealed proposals and related 

documents until all proposals are rejected; or any documents related to a negotiated contract 
until a contract is executed.  ' 610.021(12), RSMo. 

 
12. Individually identifiable personnel records, performance ratings or records pertaining to 

employees or applicants for employment.  However, the names, positions, salaries and 
lengths of service of district officers and employees shall be available to the public.  
' 610.021(13), RSMo. 

 
13. Records protected from disclosure by law.  ' 610.021(14), RSMo. 
 
14. Scientific and technological innovations in which the owner has a proprietary interest.  

' 610.021(15), RSMo. 
 



FILE:  BDC 
Critical 
 
 

 
8 2014, Missouri School Boards' Association, Registered in U.S. Copyright Office  
Page 62 For Office Use Only:  BDC-C.1I (1/14) 

15. Records relating to municipal hotlines established for reporting abuse and wrongdoing.  
' 610.021(16), RSMo. 

 
16. Confidential or privileged communications between the Board and its auditor, including all 

auditor work product.  However, all final audit reports issued by the auditor are to be 
considered open records.  ' 610.021(17), RSMo. 

 
17. Operational guidelines, policies and specific response plans developed, adopted or 

maintained by the district for use in responding to or preventing any critical incident that is 
or appears to be terrorist in nature and that has the potential to endanger individuals or public 
health or safety.  The Board affirmatively states that disclosure would impair its ability to 
protect the health or safety of persons and that the public interest in nondisclosure outweighs 
the public interest in disclosure of the records.  Financial records related to procurement or 
expenditures related to operational guidelines, policies or plans shall be open records.  
' 610.021(18), RSMo. 

 
18. Existing or proposed security systems and structural plans of real property owned or leased 

by the district where public disclosure would threaten public safety.  Procurement records or 
expenditures relating to security systems purchased with public funds shall be open.  The 
Board affirmatively states that disclosure would impair the district=s ability to protect the 
security or safety of persons or real property and that the public interest in nondisclosure 
outweighs the public interest in disclosure of the records.  ' 610.021(19), RSMo. 

 
19. The portion of a record that identifies security systems, access codes or authorization codes 

for security systems of real property.  ' 610.021(20), RSMo. 
 
20. Records that identify and would allow unauthorized access to or unlawful disruption of the 

configuration of components or the operation of a computer, computer system, computer 
network or telecommunications network of the district if released.  This exception shall not 
be used to limit or deny access to otherwise public records in a file, document, data file or 
database containing public records.  Records related to the procurement of or expenditures 
for such computer, computer system, computer network or telecommunications network 
shall be open.  ' 610.021(21), RSMo. 

 
21. Credit card numbers, personal identification numbers, digital certificates, physical and 

virtual keys, access codes or authorization codes that are used to protect the security of 
electronic transactions between the district and a person or entity doing business with the 
district.  However, the record of a person or entity using a district credit card or any record of 
a transaction that is reimbursed by the district will be open.  ' 610.021(22), RSMo. 

 
 * * * * * * * 
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Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

 
Adopted:  
 
Revised:  
 
Cross Refs: DIE, Audits 
  ECA, Building and Grounds Security 

EHBC, Privacy Protection 
GBLB, References 
KBA, Public's Right to Know 
KDA, Custodial and Noncustodial Parents 
KKB, Audio and Visual Recording 

 
Legal Refs: '' 162.091, 610.010 - .029, RSMo. 
 
Orearville R-IV School District, Slater, Missouri 
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 NOTIFICATION OF BOARD MEETINGS 
 
It is the policy of the Orearville R-IV School District to inform the public of School Board meetings 
in accordance with law. 
 
The Board secretary has the responsibility to post notice of Board meetings, subject to direction by 
the superintendent.  Each individual Board member has the responsibility to notify the Board 
secretary of items to be included on the agenda so that the item may be included in the legal posting. 
 
All Meetings 
 
In addition to the criteria listed below, notice of all Board meetings shall be given at least 24 hours in 
advance of the meeting, exclusive of weekends and holidays when school is closed, unless for good 
cause such notice is impossible or impractical, in which case as much notice as is reasonably 
possible shall be given.  The nature of the good cause must be stated in the minutes. 
 
The notice shall be posted on a bulletin board or other easily accessible public place clearly 
designated for that purpose at the principal office of the Board or, if no such office exists, at the 
building where the meeting will be held. 
 
All interested news media organizations will be notified concurrently with members of the Board, 
upon request, of all meetings of the Board of Education.  To be notified of these meetings, a news 
media organization should make a request to the secretary of the Board of Education. 
 
Open Meetings 
 
Public notice of an open meeting will include the time, date, place and a tentative agenda advising 
the public of the matters to be considered. 
 
Closed Meetings 
 
Public notice of a closed meeting will include the time, date and place of the meeting and the 
specific statutory exemption under which the meeting will be closed. 
 
Electronic Meetings  
 
If the meeting will be conducted by telephone or other electronic means, the notice of the meeting 
shall identify the mode by which the meeting will be conducted and the designated location where 
the public may observe and attend the meeting, if open.  If the meeting will be conducted by Internet 
chat, Internet message board or other computer link, the district shall post a notice of the meeting on 
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its website, in addition to other postings, and shall notify the public how to access that meeting, if 
open. 
 
Committees 
 
A formal subcommittee of the Board may conduct a meeting without advance notice during a lawful 
meeting of the Board, a recess of that meeting or immediately following that meeting.  The 
subcommittee's meeting must be announced at the Board meeting, and the subject of the meeting 
must reasonably coincide with the subjects discussed at the Board meeting. 
 
 * * * * * * * 
 
 
Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

 
Adopted:  
 
Revised:  
 
Legal Refs: '' 610.010 - .029, RSMo. 
 
Orearville R-IV School District, Slater, Missouri 
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AGENDAS 

 
A tentative agenda for each meeting of the Board shall be prepared by the superintendent, in 
consultation with the Board president, and shall be included in the public notice of such meetings.  
The tentative agenda must reasonably inform the public of matters to be considered.  Any member of 
the Board may request items to be placed on the agenda.  The tentative agenda, related materials and 
minutes of the previous meeting shall be mailed to each member at least four (4) days prior to the 
stated meeting. 
 
The agenda for each meeting of the Board shall be adopted or modified by motion of a majority of 
those Board members present.  Once the agenda is approved, it shall require a vote of a majority of 
the Board members present to make additional modifications. 
 
Any patron or group of patrons desiring to be included on the agenda for the purpose of addressing 
the Board shall make a request to the superintendent five (5) days prior to the regular Board meeting. 
 The request shall be submitted in writing, and shall provide sufficient detail to explain fully the 
issue(s) to be discussed.  The Board reserves the right to limit the number of and speaking time of 
spokespersons appearing before the Board.  Unless unusual circumstances dictate otherwise, the 
Board will not make a decision on an issue(s) presented by an individual or group during that 
particular meeting.  The Board reserves the right to waive formalities in emergency situations, within 
the limitations of state statutes. 
 
The superintendent shall cause a sufficient number of copies of the tentative agenda to be prepared 
and distributed to persons in attendance at the Board meeting. 
 

* * * * * * * 
 
Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms 
for related information. 

 
Adopted: 
 
Revised: 
 
Legal Refs: §§ 610.010 - .028, RSMo. 
 
Orearville R-IV School District, Slater, Missouri 
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AGENDAS 

 
A tentative agenda for each meeting of the Board shall be prepared by the superintendent, in 
consultation with the Board president, and shall be included in the public notice of such meetings.  
The tentative agenda must reasonably inform the public of matters to be considered. Any member of 
the Board may request items to be placed on the agenda.  The tentative agenda, related materials and 
minutes of the previous meeting shall be mailed to each member at least four (4) days prior to the 
stated meeting. 
 
The agenda for each meeting of the Board shall be adopted or modified by motion of a majority of 
those Board members present.  Once the agenda is approved, it shall require a vote of a majority of 
the Board members present to make additional modifications. 
 
Any patron or group of patrons desiring to be included on the agenda for the purpose of addressing 
the Board shall make a request to the superintendent five (5) days prior to the regular Board meeting. 
 The request shall be submitted in writing, and shall provide sufficient detail to explain fully the 
issue(s) to be discussed.  The Board reserves the right to limit the number of and speaking time of 
spokespersons appearing before the Board.  Unless unusual circumstances dictate otherwise, the 
Board will not make a decision on an issue(s) presented by an individual or group during that 
particular meeting.  The Board reserves the right to waive formalities in emergency situations, within 
the limitations of state statutes. 
 
The superintendent shall cause a sufficient number of copies of the tentative agenda to be prepared 
and distributed to persons in attendance at the Board meeting. 
 
Consent Agenda 
 
In order to use time within the Board meetings more efficiently, the School Board also utilizes a 
consent agenda whenever appropriate.  Items placed on the consent agenda are routine in nature or 
are among the many decisions that the Board has already determined are in the domain of the 
administration. 
 
When the consent agenda is presented to the Board for action, the Board president will provide the 
opportunity for any member of the Board to request a discussion or removal of any item on the 
agenda.  Any item requested to be removed from the consent agenda by a Board member will be 
placed on the regular agenda or removed from the agenda entirely, depending upon the request of the 
member and the Board's agreement.  Remaining items on the consent agenda are then voted on and 
passed or denied by a single motion.  The minutes of the Board meeting shall include the outcome of 
the vote and a list of all the items which appeared on the consent agenda. 
 

* * * * * * * 
 

Note: The reader is encouraged to check the index located at the beginning of this section 
for other pertinent policies and to review administrative procedures and/or forms 
for related information. 
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 VOTING METHOD 
 
All motions and votes will be recorded in the minutes.  Minimally, the number of members voting in 
the affirmative and in the negative on any question shall be recorded in the minutes unless a roll call 
vote is required by law.  When a member abstains from voting, such abstention shall not be counted 
as a vote either for or against the proposal, but shall be entered in the minutes as an abstention.  The 
president may vote on all questions. 
 
Any member, upon request, may submit a written explanation of his or her vote that will be attached 
to the minutes or stored with the minutes.  Any member may also change his or her vote up to the 
time the result of the vote is announced. 
 
A motion shall pass if a majority of those members present vote in favor of the motion, provided that 
a quorum is present, unless otherwise prescribed by law or policy.  An affirmative vote of the 
majority of the whole Board is required to enter into a contract, employ a person, approve a bill or 
issue a warrant. 
 
Voting in Open Session 
 
Voting in open session must be conducted in a manner that allows the public attending the meeting 
to observe how each person voted and in a manner that allows the Board secretary to accurately 
discern and record the number of persons voting for or against the motion as well as the persons 
abstaining from the motion. 
 
The Board may decide to vote by roll call in open session.  When an open public vote is not to be 
taken by roll call, any member may request that the Board be polled on any issue requiring a vote.  
When voting to adjourn to closed session, the specific reason for closing the meeting must be 
announced publicly by reference to a specific section of the law, and the vote must be taken by roll 
call. 
 
In the event a motion is made to close a meeting, record or vote and a Board member believes that 
the motion, if passed, would violate the Missouri Sunshine Law, the Board member may state his or 
her objection to the motion before or at the time the vote is taken.  The Board secretary will enter the 
objection in the minutes.  Once the objection has been made the Board member shall be allowed to 
fully participate in the meeting, record or vote even if it is closed over the member=s objection.  If 
the Board member voted against the motion to close the meeting, record or vote, the recorded 
objection and the vote is an absolute defense to any claim filed against the Board member pursuant 
to the Missouri Sunshine Law. 
 



FILE:  BDDF 
Critical 
 
 

 
8 2014, Missouri School Boards' Association, Registered in U.S. Copyright Office  
Page 70 For Office Use Only:  BDDF-C.1G (1/14) 

Voting in Closed Session 
 
All votes taken in closed session shall be taken by roll call, including the vote to adjourn.  The 
minutes will reflect how each individual Board member voted or that the Board member abstained. 
 
Voting Electronically 
 
The Board will allow members to participate electronically in meetings where other Board members 
are physically present, and the Board may hold meetings where all Board members participate 
electronically.  The participation may occur by telephone, videoconference or other electronic 
means.  Board members may not simply vote electronically, but must be connected with the meeting 
throughout the discussion of business and must be able to both hear and participate in the discussion. 
 If a Board member electronically joins the meeting after an item of business has been opened, the 
remotely located member shall not participate until the next item of business is opened. 
 
In accordance with law, Board members who participate in a meeting by videoconferencing may 
discuss and vote on issues in both open and closed sessions, regardless of the method by which the 
vote is taken. Board members participating electronically by other means, such as by telephone, may 
discuss issues and vote as long as the vote is not made by roll call.  Board members participating 
electronically using methods other than videoconferencing may not cast roll call votes, regardless of 
whether those votes occur in open or closed session, unless a district emergency exists and a quorum 
of the Board is physically present at the meeting.  If such an emergency exists, the nature of the 
district emergency shall be stated in the minutes. 
 
 * * * * * * * 
 
 
Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms for 
related information. 
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 VOTING METHOD 
 (Urban Districts) 
 
All motions and votes will be recorded in the minutes.  Minimally, the number of members voting in 
the affirmative and in the negative on any question shall be recorded in the minutes unless a roll call 
vote is required by law.  When a member abstains from voting, such abstention shall not be counted 
as a vote either for or against the proposal but shall be entered in the minutes as an abstention.  The 
president may vote on all questions. 
 
Any member upon request may submit a written explanation of his or her vote that will be attached 
to the minutes or stored with the minutes.  Any member may also change his or her vote up to the 
time the result of the vote is announced. 
 
A motion shall pass if a majority of those members present vote in favor of the motion, provided that 
a quorum is present, unless otherwise prescribed by law or policy.  An affirmative vote of the 
majority of the whole Board is required to enter into a contract, employ a teacher, approve a bill or 
issue a warrant.  This provision does not apply to the re-employment of any teacher. 
 
Voting in Open Session 
 
Voting in open session must be conducted in a manner that allows the public attending the meeting 
to observe how each person voted and in a manner that allows the Board secretary to accurately 
discern and record the number of persons voting for or against the motion as well as the persons 
abstaining from the motion. 
 
The Board may decide to vote by roll call in open session.  When an open public vote is not to be 
taken by roll call, any member may request that the Board be polled on any issue requiring a vote.  
When voting to adjourn to closed session, the specific reason for closing the meeting must be 
announced publicly by reference to a specific section of the law, and the vote must be taken by roll 
call. 
 
In the event a motion is made to close a meeting, record or vote and a Board member believes that 
the motion, if passed, would violate the Missouri Sunshine Law, the Board member may state his or 
her objection to the motion before or at the time the vote is taken.  The Board secretary will enter the 
objection in the minutes.  Once the objection has been made the Board member shall be allowed to 
fully participate in the meeting, record or vote even if it is closed over the member's objection.  If the 
Board member voted against the motion to close the meeting, record or vote, the recorded objection 
and the vote is an absolute defense to any claim filed against the Board member pursuant to the 
Missouri Sunshine Law. 
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Voting in Closed Session 
 
All votes taken in closed session shall be taken by roll call, including the vote to adjourn.  The 
minutes will reflect how each individual Board member voted or that the Board member abstained. 
 
Voting Electronically 
 
The Board will allow members to participate electronically in meetings where other Board members 
are physically present, and the Board may hold meetings where all Board members participate 
electronically.  The participation may occur by telephone, videoconference or other electronic 
means.  Board members may not simply vote electronically, but must be connected with the meeting 
throughout the discussion of business and must be able to both hear and participate in the discussion. 
 If a Board member electronically joins the meeting after an item of business has been opened, the 
remotely located member shall not participate until the next item of business is opened. 
 
In accordance with law, Board members who participate in a meeting by videoconferencing may 
discuss and vote on issues in both open and closed sessions, regardless of the method by which the 
vote is taken. Board members participating electronically by other means, such as by telephone, may 
discuss issues and vote as long as the vote is not made by roll call.  Board members participating 
electronically using methods other than videoconferencing may not cast roll call votes, regardless of 
whether those votes occur in open or closed session, unless a district emergency exists and a quorum 
of the Board is physically present at the meeting.  If such an emergency exists, the nature of the 
district emergency shall be stated in the minutes. 
 
 * * * * * * * 
 
 
Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms for 
related information. 
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MINUTES 

 
Whereas it is recognized that the Board of Education speaks through its minutes, the Board shall 
direct the secretary of the Board to take, or cause to be taken, the minutes of each Board meeting.  
The minutes of all Board meetings shall be accurate, complete and meet all legal requirements.  The 
superintendent shall be responsible for their safe keeping.  The minutes of meetings of the Board of 
Education will include but are not limited to the following: 
 
1. The nature of the meeting (regular, special, open, closed, etc.), the time, the date, the place of 

the meeting and the Board members present and absent. 
 
2. A record of all motions made, together with the names of the members making and 

seconding the motions, and a numerical record of the members voting "yea" and "nay," 
unless each member's vote is recorded due to a roll call vote or required by law.  If a role call 
vote is taken, the vote shall be attributed to the name of the member.  Special notation should 
be made of abstaining members, and their vote should be recorded as an abstention. 

 
The minutes will be signed by the president and attested by the secretary of the Board following their 
approval by the Board. 
 
The closing of executive session votes and records shall be determined by a majority vote of the 
quorum of the Board in a public session.  Minutes and portions thereof shall be kept in a separate 
minute book used solely for the purpose of executive sessions.  Executive session minutes shall be 
confidential material, and shall not be available to the public except as provided by law. 
 

* * * * * * * 
 
Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms 
for related information. 
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BOARD MEETING MINUTES 

 
Since the official minutes of the Board are the only basic legal record, it is important that they be 
recorded with extreme care and completeness.  The Board secretary shall adhere to the following 
guidelines in recording Board minutes: 
 
 The minutes should be typewritten and pages numbered. 
 
 All minutes should be signed by the proper officers of the Board. 
 
 An accurate copy of all contracts approved, policies adopted and the content of consent 

agendas voted on shall be attached to the typewritten minutes or kept with a direct reference 
to the minutes addressing that item.   

 
 Once the minutes are approved, all handwritten notes can be destroyed.  Any magnetic tapes 

must be retained for one (1) year after being recorded in the official minutes.  Tapes not 
recorded in the official minutes must be retained permanently. 

 
 The original minutes book and supplemental information should be secured in a fireproof 

safe, vault or file in the central administration office. 
 
 A duplicate set of minutes should be kept in a designated place in the central administration 

office or be otherwise readily available for inspection following approval by the Board. 
 

* * * * * * * 
 
Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms 
for related information. 
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PUBLIC PARTICIPATION AT BOARD MEETINGS 

(Districts Designating a Public Comment Period) 
 
To provide for full and open communication between the public and the Board of Education, the 
Board authorizes the following avenues for the exchange of information, ideas and opinions. 
 
Grievance through Established Policy and Procedure 
 
Students, employees and any members of the public are encouraged to utilize established policies 
and procedures for offering suggestions or addressing concerns and complaints prior to bringing the 
issue before the Board.  The Board believes that many issues can be resolved by communication 
with teachers, administrators and other staff and may refuse to address an issue if the individual 
presenting it has not first attempted to resolve the matter through established procedures and 
policies. 
 
Written Correspondence 
 
Written correspondence may be directed to the Board, through the superintendent, for consideration 
at a meeting.  Copies of all correspondence directed to the Board will be made available to all Board 
members.  Statements of two (2) pages or less are encouraged. 
 
Agenda Items 
 
Any member of the public who wishes to have an item placed on the agenda will present the request 
in writing to the superintendent or designee.  The request must be submitted pursuant to Board 
policy and received five (5) business days prior to the scheduled meeting.  The item will then be 
appropriately placed on the agenda.  The Board reserves the right to impose reasonable restrictions 
on the number of items to be considered, the number of spokespersons and the speaking time of 
spokespersons appearing before the Board.  If the meeting agenda is full, the Board reserves the right 
to reschedule an item for the next regular meeting.   The Board may refuse to address an issue that 
has not gone through the appropriate grievance procedure.  The Board reserves the right to waive 
formalities in emergency situations, within the limitations of the law. 
 
Public Hearings  
 
From time to time, the Board will schedule a public hearing to receive input on  matters of concern 
to the community, such as setting the district's tax rate.  The public will be provided notice of such 
hearings as required by law.  
 
Public Comment 
 
A specifically designated time will be set aside for public comments at regular meetings of the Board 
of Education.  The following rules will be applied to the public comment portion of the meeting: 
 
 The Board will establish a time limit for the public comment period. 
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 No individual will be permitted to speak more than once during this period. 
 
 The Board will establish a uniform time limit for each speaker. 
 
 Only items from the posted agenda may be discussed. 
 

* * * * * * * 
 
Note: The reader is encouraged to check the index located at the beginning of this 

section for other pertinent policies and to review administrative procedures 
and/or forms for related information. 
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Revised: 
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Media/Library Materials 
 
Legal Refs: §§ 610.010 - .035, RSMo. 
 
Orearville R-IV School District, Slater, Missouri 
 
 
© 2003, Missouri School Boards' Association, Registered in U.S. Copyright Office 
For Office Use Only:  BDDH-C.1B (8/03)



FILE:  BDDH 
Critical 

 77 

 
PUBLIC PARTICIPATION AT BOARD MEETINGS 

(Districts Not Allowing a Public Comment Period) 
 

To provide for full and open communication between the public and the Board of Education, the 
Board authorizes the following avenues for the exchange of information, ideas and opinions. 
 
Grievance through Established Policy and Procedure 
 
Students, employees and members of the public are encouraged to utilize established policies and 
procedures for offering suggestions or addressing concerns and complaints prior to bringing the issue 
before the Board.  The Board believes that many issues can be resolved by communication with 
teachers, administrators and other staff and may refuse to address an issue if the individual 
presenting it has not first attempted to resolve the matter through established procedures and 
policies.  
 
Written Correspondence 
 
Written correspondence may be directed to the Board, through the superintendent, for consideration 
at a meeting.  Copies of all correspondence directed to the Board will be made available to all Board 
members.  Statements of two (2) pages or less are encouraged. 
 
Agenda Items 
 
Any member of the public who wishes to have an item placed on the agenda will present the request 
in writing to the superintendent or designee.  The request must be submitted pursuant to Board 
policy and received five (5) business days prior to the scheduled meeting.  The item will be 
appropriately placed on the agenda.  The Board reserves the right to impose reasonable restrictions 
on the number of items to be considered, the number of spokespersons and the speaking time of 
spokespersons appearing before the Board.  If the meeting agenda is full, the Board reserves the right 
to reschedule an item to the next regular meeting.  The Board may refuse to address an issue that has 
not gone through the appropriate grievance procedure.  The Board reserves the right to waive 
formalities in emergency situations, within the limitations of the law. 
 
Public Hearings  
 
From time to time, the Board will schedule a public hearing to receive input on  matters of concern 
to the community, such as setting the district's tax rate.  The public will be provided notice of such 
hearings as required by law. 
 

* * * * * * * 
 
Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms 
for related information. 
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RELEASE OF INFORMATION 

 
The Orearville R-IV School District believes that local control of public education is best served 
when the patrons of the district and other members of the public have access to the meetings, records 
and votes of the Board of Education.  In limited situations, important considerations of public policy 
require meetings of the Board, including any record or vote, to be closed to the public.  Meetings, 
records and votes shall be closed to the public to the extent allowed by law. 
 
The following provisions shall govern the release of information concerning the meetings, records 
and votes of the Board: 
 
1. The custodian of records is responsible for responding to requests for district records.  

Requests for records will be directed to the custodian, whose identity will be made available 
on request and will be advertised as appropriate.  The Board appoints the following person as 
custodian of records: 

 
(title) 
(building) 
(contact information) 

 
In addition, the district will train at least one (1) additional employee to serve as custodian of 
records in the absence of the official custodian. 

 
2. The custodian of records shall: 
 

 Respond to each request for inspection or copying as soon as possible but no later 
than the end of the third business day following the date the request is received by 
the custodian.  The three-day requirement may be exceeded for reasonable cause. 

  
 Give a detailed explanation of the cause for delay and the place and earliest time and 

date the record will be available if access is not granted immediately. 
  

 If access is denied, upon request provide a written statement of specific statutory 
grounds for such denial no later than the third business day following the date that 
the request for the record is received. 

 
3. Except as otherwise provided by law, the custodian of records shall provide access to, and 

upon request furnish copies of, public records subject to the following: 
  

 If records are requested in a certain format, the custodian of records will provide the 
records in the requested format if such format is available. 

  
 The district may charge fees for copying, duplicating time and research time.  

Copying fees shall not exceed ten (10) cents per page for a paper copy not larger than 
nine (9) by 14 inches.  The hourly fee for duplicating time will not exceed the 
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average hourly rate of pay for clerical staff of the district.  Research time required for 
fulfilling records requests may be charged at the actual cost of the research time.  The 
district will produce the copies using the employees that result in the lowest amount 
of charges for search, research and duplication time. 

  
 Fees for providing access to computer records, recorded tapes, disks, videotapes, 

films, pictures, maps, slide graphics, illustrations or similar audio or visual items 
shall include only the cost of copies, staff time and the cost of the disk, tape or other 
medium used for the duplication.  Charges for staff time will not exceed the average 
hourly rate of pay for staff of the district required for making copies and 
programming, if necessary.  Fees may include the actual costs of programming if 
programming is required beyond the customary and usual level to comply with a 
request for records or information. 

 
 Payment of copy fees may be requested prior to copying.  The person requesting the 

records may request an estimate of the cost prior to copying. 
 

 Copies may be furnished free or at a reduced rate if the Board determines that it is in 
the public interest because it is likely to contribute to public understanding of the 
operations or activities of the district and is not primarily based on commercial 
interests.  

 
 The custodian of records shall inform the district staff of the mandated retention 

schedules from the Secretary of State's office and will work closely with district 
technology staff on the retention of computer records. 

 
 Once the district has been served with a summons, petition, complaint, counterclaim 

or cross-claim in a civil action to enforce the Sunshine Law, the custodian of records 
shall not transfer custody, alter, destroy or otherwise dispose of the public record 
sought to be inspected and examined until the court directs otherwise, regardless of 
the applicability of an exemption or the assertion that the requested record is not a 
public record. 

 
4. If a Board member or a member of a district committee subject to the Missouri Sunshine 

Law transmits any message to enough members that, when counting the sender, a majority of 
the Board or committee members receive the message, the message shall also be 
concurrently transmitted to the custodian of records or the member's district office computer, 
if applicable, in the same format.  The message shall be considered an open record unless it 
is a closed record in accordance with law. 

 
 

* * * * * * * 
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Note: The reader is encouraged to check the index located at the beginning of this section for 
other pertinent policies and to review administrative procedures and/or forms for 
related information. 

 
Adopted: 
 
Revised: 
 
Cross Refs: CH, Policy Implementation and Dissemination 
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  KB, Public Information Program 

KBA, Public's Right to Know 
KKB, Audio and Visual Recording 

 
Legal Refs: §§ 610.023, .025 - .028, RSMo. 
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 SCHOOL BOARD POLICY PROCESS 
 
The Board of Education shall determine the policies to serve as a basis for the administration of the 
school district.  The formulation, development, adoption and revision of written policies is a Board 
function, and adopted policies are among the Board=s governing documents. 
 
The district=s policies shall be consistent with the philosophy, goals and objectives of the district. In 
the event of a discrepancy between written materials in the district, Board policy will take 
precedence. 
 
The term "policy" includes any Board regulations. 
 
Policy Proposals 
 
Proposals for new policies or revisions of current policies may be initiated by anyone interested in or 
connected with the district and must be presented in writing to the superintendent.  The 
superintendent and administration will review the proposal and make appropriate recommendations 
to the Board.  In addition, the district may utilize an outside entity that provides sample policies, 
service and support. 
 
Policy Adoption 
 
Policies may be adopted, amended or rescinded only upon a majority vote of the members of the 
Board present at a legally constituted meeting in which the proposed policy or amendment has been 
included on the agenda and described in writing.  Information about proposed policies or 
amendments will be provided to Board members in advance of the meeting where the policies will 
be discussed to permit time for study. 
 
The formal adoption, revision or repeal of policies will be recorded in the minutes of the Board 
meeting.  Only those written statements so adopted or revised and so recorded will be regarded as 
official policies of the Board.  Policies may become effective immediately upon adoption or at a 
specific effective date established by the Board and provided in the motion to adopt. 
 
Alternative Adoption Procedures 
 
When an updating service, such as that provided by the Missouri School Boards' Association, 
recommends adopting, amending or rescinding policies, the Board may vote to accept the 
recommendations after Board review.  The recommended changes will then be considered 
immediately adopted and will be regarded as official Board policy. 
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The Board can adopt, amend or rescind a policy after any number of readings; however, if the Board 
determines that an emergency exists, the Board may adopt, amend or rescind a policy immediately.  
The fact that such policy change is adopted as an emergency measure shall be stated in the minutes. 
 
Suspension of Policies 
 
Policies of the Board may only be suspended at an official meeting of the Board by one of the 
following procedures: 
 
1. A majority vote of all Board members when the proposed suspension has been described in 

writing. 
 
2. A unanimous vote of all Board members when the proposed suspension has not been 

described in writing. 
 
Administration in Policy Absence 
 
The superintendent shall have the power to implement action within the school district if an 
emergency situation should develop for which the Board has provided no policy guidelines.  
However, the superintendent=s decision shall be subject to review by the Board at its next regular 
meeting.  It is the superintendent=s duty to inform the Board of any such action and of the need for 
an official policy statement. 
 
Policy Review 
 
The Board will review its policies on a continual basis in an effort to ensure that they are current and 
in compliance with the most recent federal and state regulations, statutes and court decisions. 
 
The superintendent shall be responsible for the administration of the policies adopted by the Board 
of Education and is responsible for calling the Board=s attention to all policies that are out of date or 
appear to need revision.  The superintendent may designate a specific employee or contract with an 
outside entity for assistance with updating policies and maintaining an online version of the policy 
manual, as required by law.  For the purpose of this policy, the term Amanual@ refers to the 
district=s collected policies, whether in print or electronic formats. 
 
If the district maintains multiple copies of paper manuals, the superintendent or designee shall make 
every effort to ensure that each copy of the policy manual or any excerpt therefrom is identical.  
Only the copy designated Aofficial copy@ and kept at all times in the office of the superintendent 
shall be recognized as authoritative. 
 
 * * * * * * * 
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Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

 
Adopted:  
 
Revised:  
 
Cross Refs: CH, Policy Implementation and Dissemination 

GBB, Staff Involvement in Decision Making 
KC, Community Involvement in Decision Making 

 
Legal Refs: ' 171.011, RSMo. 
 
Orearville R-IV School District, Slater, Missouri 
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 BOARD TRAINING AND DEVELOPMENT 
 
The Board strongly believes that Board development and ongoing education on the Board's roles and 
responsibilities results in a stronger education institution and sets a good example for district 
employees and students.  All Board members are expected to complete legally required training and 
participate in additional learning opportunities throughout their years of Board service. 
 
New Board Member Orientation 
 
The superintendent and Board president will provide each new Board member with training and 
resources necessary for the new member to understand and actively participate in Board service from 
the beginning.  New Board members will be provided access to the district's Comprehensive School 
Improvement Plan, district policies, the budget and all other governing documents.  In addition, new 
members will be provided the district's most recent Annual Performance Report, test scores and 
other information regarding the district's performance.  The Board president and superintendent shall 
set aside such time as is necessary to answer any questions arising from the study of these documents 
and shall cooperate fully in assisting the new member to become an informed and active Board 
member. 
 
Legally Required Training 
 
Board members initially elected or appointed after August 28, 1993, are required by law to 
successfully complete 16 hours of orientation and training requirements within one year of the date 
of the election or appointment.  In accordance with law, the training must be provided by a statewide 
association organized for the benefit of members of boards of education or approved by the State 
Board of Education.  The district will pay for the necessary travel expenses associated with this 
training. 
 
Board members who fail to complete this training are in violation of state law and could impact the 
district's accreditation review process.  For this reason, any Board member who fails to complete the 
required training will be removed from Board committees and will not be allowed to hold a Board 
office or represent the full Board as an official spokesperson or otherwise in the community unless 
excused by the Board.  In extreme circumstances where the Board member willfully refuses to 
complete the training, the Board may inform the public of the Board member's refusal to follow the 
law. 
 
Individual Board Training and Education 
 
Board members are encouraged to seek out opportunities to learn by attending conferences and 
meetings, participating in webinars and online learning opportunities, and reading books and 
publications relevant to Board service.  The Board will annually designate part of the annual budget 
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for costs associated with these learning opportunities.  The Board president and superintendent may 
periodically recommend or forward education opportunities to Board members. 
 
Full Board Training 
 
The Board will periodically designate training opportunities for the full Board.  The Board strongly 
encourages the participation of all Board members.  All Board members are encouraged to identify 
areas of improvement for the Board to focus on and request training that may be beneficial to the 
entire Board. 
 
Board Member Expectations 
 
Board members are expected to be good stewards of taxpayer dollars.  When district funds are used 
to register a Board member in a conference or learning opportunity and pay for travel expenses, the 
Board member is expected to fully participate and may be required to provide a report to the full 
Board regarding the information received.  If a Board member fails to attend a learning opportunity, 
fails to cancel a registration in time for the district to receive a full refund of expenses incurred or 
otherwise causes the district to incur excess fees or expenses, the Board may require the Board 
member to fully reimburse the district and may refuse to pay future fees or expenses on behalf of the 
Board member until reimbursement is received.  Exceptions will be made in emergency situations. 
 
 * * * * * * * 
 
 
Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

 
Adopted:  
 
Revised:  
 
Cross Refs: DLCA, Travel Expenses 
 
MSIP Refs: Resource Standards for Missouri Public School Districts, G-7 
 
Legal Refs: '' 162.091, .203, RSMo. 
 
Orearville R-IV School District, Slater, Missouri 
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BOARD MEMBER LIABILITY/INSURANCE 

 
Because they are members of an agency of government whose powers and duties can only be 
exercised by a decision of the majority of the Board when the Board is officially in session, the 
members of the Board and its employees act as agents of the Board.  None of these individuals 
should be placed in a position of personal liability for the performance of the responsibilities vested 
in them by the voters of the district. 
 
Therefore, in order to protect the individual members of the Board, its agents, and the educational 
interests of the district, the Board may purchase, in the absence of governmental immunity or in 
addition to sovereign or governmental tort immunity, with public school funds, adequate errors and 
omissions liability insurance and/or other types of insurance necessary to indemnify Board members 
and agents of the Board for their official actions in the service of the district's schools. 
 

* * * * * * * 
 
Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms 
for related information. 

 
Adopted: 
 
Revised: 
 
Cross Refs: EIA, Property and Liability Insurance 
 
Legal Refs: §§ 537.600 - .650, RSMo. 
 
Orearville R-IV School District, Slater, Missouri 
 
© 2000, Missouri School Boards' Association, Registered in U.S. Copyright Office 
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SCHOOL BOARD LEGISLATIVE PROGRAM 

 
The Board, as an agent of the state, must operate within the bounds of state and federal law affecting 
public education.  If the Board is to meet its inherent responsibility to the residents and students of 
the community, it must work vigorously for the passage of new laws designed to advance the cause 
of good schools and for the repeal or modification of existing laws that impede this cause.  To this 
end, the Board will act accordingly as follows: 
 
 Seek both direct and indirect representation of its position on pending legislation with 

appropriate state and federal legislators and legislative committees. 
 
 Be knowledgeable of the annual legislative program of the Missouri and National School 

Boards' Associations. 
 
 Work for the achievement of legislative objectives through the Missouri and National School 

Boards' Associations and with other concerned groups. 
 

* * * * * * * 
 
Note: The reader is encouraged to check the index located at the beginning of this section 

for other pertinent policies and to review administrative procedures and/or forms 
for related information. 

 
Adopted: 
 
Revised: 
 
Orearville R-IV School District, Slater, Missouri 
 
 
© 2001, Missouri School Boards' Association, Registered in U.S. Copyright Office 
For Office Use Only:  BI-C.1B (8/01)
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